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CHU TECH UY BAN NHAN DAN TINH 

at To chirc chinh quyen dia phtrang ngay 19 thong 6 nam 2015 
va Luat stra doi, bd sung mot so clieu cfra Luat To chirc Chinh phis va Luat To 
chirc chinh quyen dia phtrang ngay 22 thong 11 nam 2019; 

Can ar Nghi dinh so 63/2010/ND-CP ngay 08 thong 6 nam 2010 ci'za 
Chinh phi ve kiem soot thti tuc hanh chinh; 

Can cir Nghi Binh so 92/2017/ND-CP ngay 07 timing 8 nam 2017 ctia 
Chinh phi quy dinh st'ra ddi, ba sung mot so Dieu cia cac Nghi dinh lien quan 
den kiem soot thit tyc hanh chinh; 

Can ar Thong tu• so 02/2017/TT-VPCP ngay 31 timing 10 nam 2017 ctia 
Van phong Chinh phti hz,rang cran ve nghiep vu kiem soot thu tyc hanh chinh; 

Theo de nghi ctia Giant dac So' N'Oi vu tai Ta trinh so 83/TTr-SNV ngay 19 
thong 01 nam 2021. 

QUYET DINH: 

Dieu 1. Cong b'ci kern theo Quyet dinh nay Danh muc 14 thil tuc hanh 
chinh dirge chua'.'n hoa trong Finh vgc Noi vu thuOc tham quyen giai quyet cua 
Uy ban nhan dan cap xa ap dung teen dia ban tinh Thira Thien Hue (Phan I. 
Danh muc kern theo). 

Dieu 2. So Noi vu có trach nhiem: 
1. Clap nhat thir tic hanh chinh mai dirge cong 1)6 vao He th'c'ing thOng tin 

th-U tuc hanh chinh tinh Thira Thien Hue theo dung quy dinh; Niem yet, cong 
khai thu tuc hanh chinh nay ten Trang Thong tin dien tir cua don vi; 

2. Trong thai Ilan 10 ngay ke tix ngay Quyet dinh nay có hieu 1uc, trinh 
UBND tinh phe duyet quy trinh not 1345 giai quyet cac thU Arc hanh chinh nay. 

Dieu 3. Uy ban nhan dan cac xa, phuerng, thi trAn có trach nhiem: 
1. Niem yet cong khai thir tuc hanh chinh thuOc thAm quyen giai guy& cila 

dun vi tai tru 	quan va tren Trang thong tin dien to dm don vi; 
2. Trien khai thtrc hi'en giai quyet thu tuc hanh chinh thu'Oc thAm quyen 

theo huomg dan tai Phu luc kern theo Quyet dinh nay (Phan II NOi dung TTHC). 
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3. Trong thoi han 10 ngdy, ke tir ngay Quye't dinh nay có hisu krc, hoan 
thanh viec cAu hinh thu tic hanh chinh nay ten ph'an m&n Dich vu cong. 

Dieu 4. Quye't dinh nay có hisu ltrc thi hanh ke tir ngay ky. Thay the 
Quye't dinh s6 2000/QD-UBND ngay 12 thang 9 nam 2018 dm Chu tich UBND 
tinh \T" viec cong 136 Danh muc thu ttic hanh chinh trong linh vtic Ni's5 vu thuOc 
thAm quyn giai quy& cua Uy ban nhan dan cap xa tr'en dia ban tinh Thira Thien 
Hu'& 

Dieu 5. Chanh Van phong Uy ban nhan dan tinh, Giam d6c So Ncii vu; 
Chu tich UBND cac xd, phtthng, thi trAn va cac to chirc, ca nhan lien quan chiu 
trach nhi@n thi hanh Quy6t dinh nay./. 

Noi nhein: 
- Nhtr Di'eu 5; 
- Cuc KSTTHC; 
- CT, cac PCT UBND tinh; 
- Cac PCVP UBND tinh; 
- Cong TTDT tinh; 
- Ltru: VT, HCC. 

 

Nguyen Thanh Binh 



(Ban hanh theo 

HANH CHiNH CHUAN HOA TRONG LiNH VI/C NOI VIJ 
M QUYEN GIAI QUYET CUA UY BAN NHAN DAN CAP XA 

5 /QD-UBND ngay05thang 02 neim 2021 cilia Chic tich Uy ban nhan dein tinh Thira Thien Hue) 

Ph'An I. DANH MIX THU TUC HANH CHINH 

STT 
Ten thu tuc 

hanh chinh (Ma 
TTHC) 

Thiri gian 
giai 

quyet 
(ngay) 

Phi, le 
phi 

Cach thin va Dia 
diem thkrc hien Can co. phi") 1S7 

I Linh vvc thi dua, khen thtro'ng (04 TTHC) 

Thu we tang Giay 
khen dm Chit tich 
UBND cap x'A v" 
thuc hien nhiem 

vu chinh tri 
(1.000775) 

10 ngay 
lam viec 

k6 tir 
ngay nhan 
dugc Ito 
so.  hop le 

Khong 
quy dinh 

1\14)p trtrc tiep 
hoac trirc tuyen 

qua Cong dich vu 
cong tinh Thira 
Thien Hue hoac 

thong qua dich vu 
buu chinh cong 

tai B6 phan Tiep 
nhan va tra ket 
qua caa UBND 
xd, phtrang, thi 

tran 

- Luat Thi dua, Khen thuong ngay 26/11/2003; Luat Sira d6i, 1)6 sung 
mot s6 dieu cita Lust Thi dua, Khen thuang ngdy 14/6/2005 va Lust Sira 
doi, b6 sung mot s6 dieu dm Lust Thi dua, Khen thuang ngay 
16/11/2013. 
- Thong tu so 12/2019/TT-BNV ngay 04/11/2019 cda B6 N'ai vu quy 
dinh chi tiet thi hanh mot s6 dieu cita Nghi dinh so 91/2017/ND-CP ngay 
31/7/2017 cda Chinh phd quy dinh chi tiet thi hanh mot so dieu dm Luat 
Thi dua, khen thuang va cac van ban co lien quan ve cong tac thi dua, 
khen thin:mg. 
- Quyet dinh so 318/QD-BNV ngay 09/3/2018 dm 136 NOi vu Ve viec 
cong b6 thu tuc hanh chinh mai ban hanh trong linh vgc thi dua, khen 
finking thu6c pham vi chirc nang quart ly ciia BO N6i vu. 

2 

Thu tuc tang Giay 
khen cila Chu tich 
UBND cap xal ve 
thanh tich thi dua 

theo dot hoac 

10 ngdy 
lam viec 

ke tir 
ngdy nhan 
dugc hO 

'- Kh6ng
qua 

quy dinhcong 

NOp trisc tiep 
hoac truc tuyen 

Cong dich vu 
tinh Thira 

Thien Hue hoac 

- Lust Thi dua, Khen thuang ngay 26/11/2003; Lust Sira d6i, b6 sung 
mot so dieu dm Luat Thi dua, Khen thuang ngdy 14/6/2005 va Lust Sda 
doi, b6 sung mot so dieu dm Lust Thi dua, Khen thuang ngdy 
16/11/2013. 
- Thong tu s6 12/2019/TT-BNV ngay 04/11/2019 cda B6 Nia va quy 
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chuyen de 
(2.000346) 

soy hgp le thong qua dich vu 
buu chinh cong 
tai Be phan Tiep 
nhan va tra ket 
qua dm UBND 
xa, phtrang, thi 

tran 

dinh chi tiet thi hanh met se dieu cua Nghi dinh so 91/2017/ND-CP ngdy 
31/7/2017 dm Chinh phi' quy dinh chi tiet thi hanh met so dieu cua Luat 
Thi dua, khen thuang va cac van ban co lien quan ye cong tac thi dua, 
khen thuang. 
- Quyet dinh se 318/QD-BNV ngay 09/3/2018 dia. Be Nei vu Ve viec 
cong be thil tuc hanh chinh mai ban hanh trong linh vtrc thi dua, khen 
thuong thuec pham vi chirc nang guar' b./ dia. Be Nei vu. 

3 

Thu tic tang Gia
,
y 

khen cua Chu tich 
UBND cap xa AT 

thanh tich dot 
xuat (2.000337) 

05 ngay 
lam viec 

Ice tit 
ngay nhan 
dugc ho 

soy hop le 

Khong 
quy dinh 

Nei, trtrc tiep 
hoac tr%rc tuyen 

qua Cong dich vu 
ding tinh Thira 
Thien Hue hoac 

thong qua dich vu 
buu chinh cong 

tai Be phan Tiep 
nhan NIA tra ket 
qua dm UBND 
xa, phtrang, thi 

tran 

- Luat Thi dua, Khen thuang ngay 26/11/2003; Luat Sim dei, be sung 
met se dieu cua Lust Thi dua, Khen thuang ngay 14/6/2005 va Lust Sira 
d6i, b6 sung met se dieu dm Luat Thi dua. Khen thuemg ngay 
16/11/2013. 
- Thong tu so 12/2019/TT-BNV ngay 04/11/2019 dm Be Nei vu quy 
dinh chi tiet thi hanh met so dieu cua Nghi dinh so 91/2017/ND-CP ngdy 
31/7/2017 dm Chinh phi' quy dinh chi tiet thi hanh met so dieu dm Luat 
Thi dua, khen thuang va cac van ban ce lien quan ve cong tac thi dua, 
khen thuang. 
- Quyet dinh se 318/QD-BNV ngay 09/3/2018 cua Be Nei vu Ve viec 
cong be thil ttic hanh chinh mai ban hanh trong tinh vtrc thi dua, khen 
thuang thuec pham vi chirc nang quan 1/ cua Be Nei vu. 

4 

Thu tuc xet tang 
danh hieu Lao 
deng tien tien 

(2.000305) 

10 ngay 
lam viec 

Ice tir 
ngay nhan 
dugc he 
sa hop le 

Khong 
quy dinh 

Nep tri..rc tiep 
hoac tn..rc tuyen 

qua Ceng dich vu 
cong tinh Thira 
Thi8n Hue hoac 

thong qua dich vu 
buu chinh cong 
tai Be phan Tiep 
nhan NIA tra ket 

16/11/2013. 
 

- Lust Thi dua, Khen thuang ngay 26/11/2003; "mat Sira dei, be sung 
met se dieu dm Lust Thi dua, Khen thuong ngdy 14/6/2005 NIA Lust Sim 
dei, be sung met se dieu dm Lust Thi dua. Khen thuerng ngay 

- Thong tu s6 12/2019/TT-BNV ngay 04/11/2019 cua Be Nei vu quy 
dinh chi tiet thi hanh met so dieu dm Nghi dinh so 91/2017/ND-CP ngay 
31/7/2017 dm Chinh phti quy dinh chi tiet thi hanh met so dieu dm Luat 
Thi dua, khen thtremg va cac van ban ca lien quan ve ding tac thi dua, 
khen thuang. 



3 

qua dm UBND 
x'a, phtremg, thi 

tran 

- Quy6t dinh s6 318/QD-BNV ngdy 09/3/2018 ciia B6 N6i vv ve viec 
cong b6 thil tvc hanh chinh mai ban hanh trong Linh vgc thi dua, khen 
thtrang thu6c pham vi chirc nang quart 1 ,  dm B6 N6i vv. 

II Linh vn.c tin ngtrekng, ton glib (10 TTHC) 

Thil tic clang 1c)",  
hog 	d6ng 	tin 
ngtra-ng 
(2.000509) 

15  ng, 
A 
y 

Khon
g  

N6p trtyc ti6p 
hoSc tnrc tuyen 

qua ang dich vu 
cong tinh Thira 
Thien Hu6 hoac 

thong qua dich vv 
btru chinh cong 
tai B6 phan Ti4 
nhan va tra ket 
qua dm UBND 
xd, phtrang, thi 

trap 

- Lust Tin ngtra'ng, ton giao ngay 18/11/2016. CO hieu lvc tir ngay 
01/01/2018. 
- Nghi dinh s6 162/2017/ND-CP ngdy 30/12/2017 dm Chinh phil quy 
dinh chi tit mot so dieu va bien phap thi hanh LuSt tin ngtreMg, ton gido. 
CO hieu hsc tir ngay 01/01 /2018. 
- Quy& dinh so 199/QD-BNV ngay 31/01/2018 dm B6 N6i vv ve viec 
cong 13.6 thil tic hanh chinh Linh vvc tin ngtferng, ton gido thu6c pham vi 
chirc nang quan1 ,  dm B6 N6i vu. 

6  
Thu tvc Bang lc') 
b6 	sung 	hoat 
d6ng tin ngu-ang 
(1.001028) 

15 n a g y Khong 

N6p tivc tiep 
hoac truc tuyen 

qua Cong dich vu 
cong tinh Thira 
Thien Hue hoac 

thong qua dich vu 
btru chinh cong 
tai B6 phan Tiep 
nhan va tra k'et 
qua dm UBND 
xa, phtrang, thi 

tan 

- Luat Tin ngtrOng, ton giao ngay 18/11/2016. CO hieu lvc tir ngay 
01/01/2018. 
- Nght dinh so 162/2017/ND-CP ngay 30/12/2017 dm Chinh phii quy 
dinh chi ti6t mot s6 dieu va bien phap thi hanh LuSt tin ngtrOtg, ton gido. 
CO hieu ltrc tir ngay 01/01/2018. 
- Quyet dinh so 199/QD-BNV ngay 31/01/2018 dm B6 Ni6 vi ve viec 
cong b6 thii tic hanh chinh link vvc tin ngtfung, ton giao thu6c pham vi 
chirc nang quan1)',  dm B6 N6i vv. 
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7 

Thu tic clang 14 
sinh host ton gido 
tap 	trung 
(1.001055) 

20 n gay Kho ng 

NOp trkrc tip 
ho4c tivc tuyen 

qua Cong dich vu 
cong tinh Thira 
Thien Hu6 ho4c 

thong qua dich vu 
btru chinh cong 
tai BO phan Tip 
nhan va tra k6t 
qua dm UBND 
xa, phtremg, thi 

tran 

- Lust Tin nguang, ton gido ngay 18/11/2016. Co hieu lkrc tir ngdy 
01/01/2018. 
- Nghi dinh so 162/2017/ND-CP ngay 30/12/2017 cila Chinh phil quy 
dinh chi tiet mot so dieu va bien phap thi hanh Luat tin nguang, ton gild°. 
Co hieu lkrc tir ngay 01/01/2018. 
- Quy6t dinh so 199/QD-BNV ngdy 31/01/2018 cila BO NOi vi v' viec 
cong bO thil tvc hanh chinh linh vkrc tin nguang, ton gido thuOc pham vi 
chirc nang quan I* cila BO NOi vv. 

8 

Thu tvc thong bao 
danh 	muc 	host 
&Ong ton gido doi 
voi to chirc c6 dia 
ban host Ong ton 
gido 	a 	mot 	xa 
(1.001078) 

Ngay sau 
khi ty 

ban nhan 
dan cap 
x5 nhan 

&me van 
ban thOng 
bao hop 

1e 

Khong 

NOp trkrc tip 
hoc trkrc tuyen 

qua ang dich vu- 
cong tinh Thira 
Thien Hue ho5c 

thong qua dich vu 
btru chinh cong 

tai BO phan Tiep 
nhan va tra ket 
qua cila UBND 
xa, phtremg, thi 

trait 

Lust Tin nguang, ton gido ngay 18/11/2016. Co hieu lkrc tir ngdy 
01/01/2018. 
- Nghi dinh so 162/2017/ND-CP ngay 30/12/2017 dm Chinh phi' quy 
dinh chi tiet mot so dieu va bi'n phap thi hanh Lust tin nguang, ton gido. 
Co hieu lkrc tir ngdy 01/01/2018. 
- Quy6t dinh so 199/QD-BNV ngay 31/01/2018 dm BO Ni vv va viec 
cong be) thil tvc hanh chinh linh vkrc tin nguang, ton gido thuOc pham vi 
chirc nang quan 1 dm BO NOi vv. 

9 

Thu tuc thong bao 
danh 	muc 	host 
d'Ong ton gido 1)6 
sung 	deti 	vai 	to 

Ngay sau 
khi Uy 

ban nhan 
dan cap 

Khon  

NOp trkrc tip 
hoc tivc tuyen 

qua CiSng dich vu 
cong tinh Thira 

- Luat Tin nguang, ton gido ngay 18/11/2016. Co hieu lkrc tir ngay 
01/01/2018. 
- Nghi dinh so 162/2017/ND-CP ngay 30/12/2017 cila Chinh phu quy 
dinh chi tiet mot so dieu va bien phap thi hanh Lust tin nguang, ton gido. 
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chirc co dia ban 
hoat 	d6rig 	ton 
giao 	6 	mot 	xa 
(1.001085) 

xa nhan 
duvc van 
ban thong 
bao hop 

le 

Thien Hue hoac 
thOng qua dich vu 

bum chinh cong 
tai B6 phan Tier) 
nhan va tra ket 
qua dm UBND 
xa, phuOng, thi 

trap 

Co hieu ltrc dr ngay 01/01/2018. 
- Quyet dinh so 199/QD-BNV ngdy 31/01/2018 cna BO N6i vu ve viec 
cong bo thu tuc hanh chinh linh vuc tin nguemg, ton giao thuOc pham vi 
chirc nang quan 1y cna B6 N6i vv. 

10 

Thu tuc Bang ky 
thay d6i ngutri dai 
dien 	cna 	nhom 
sinh hog ton giao 
tap 	trung 
(1.001090) 

15 n a g y Khong 

NOp truc tiep 
hoac trkrc tuyen 

qua C6ng dich vu 
ding tinh Thira 
Thien Hue hoac 

thong qua dich vu 
buu chinh cong 
tai B6 phan Tiep 
nhan va tra ket 
qua dm UBND 
xa, phirong, thi 

trail 

- Luat Tin nguOng, ton giao ngay 18/11/2016. Co hieu ltrc dr ngay 
01/01/2018. 
- Nghi dinh so 162/2017/ND-CP ngay 30/12/2017 dm Chinh phil quy 
dinh chi tiet mot so dieu va bien phap thi hanh LuSt tin ngutng, ton giao. 
Co hieu ltrc to ngay 01/01/2018. 
- Quyet dinh s6 199/QD-BNV ngdy 31/01/2018 dm BO N6i vu ve viec 
cong b6 thu tuc hanh chinh linh vtrc tin nguemg, ton gido thu6c pham vi 
chirc nang quan 1y,  dm B6 N6i vu. 

11 

Thu tuc de nghi 
thay doi dia diem 
sinh hog ton giao 
tap 	trung 	trong 
dia ban mot xa 
(1.001098) 

15 ngay Khong 

N6p trvc tiep 
hoac trtrc tuyen 

qua Cong dich vu 
cong tinh Thira 
Thien Hue hoac 

thong qua dich vu 
buu chinh cong 

tai BO phan Tiep 

- Lust Tin ngutng, ton giao ngay 18/11/2016. Co hieu lktc tir ngay 
01/01/2018. 
- Nghi dinh so 162/2017/ND-CP ngay 30/12/2017 cna Chinh phil quy 
dinh chi tiet mot so dieu va bien phap thi hanh LuSt tin nguerng, ton giao. 
Co hieu lirc dr ngay 01/01/2018. 
- Quyet dinh s6 199/QD-BNV ngay 31/01/2018 oh B6 NOi vu ve viec 
ding bo thil tuc hanh chinh linh wc tin ngutng, ton gido thu6c pham vi 
chnc nang quan 1y dm BO N6i vu. 
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nhan va tra ket 
qua cua UBND 
xd, phtrOng, thi 

tan 

12 

Thu tuc de nghi 
thay doi dia diem 
sinh host ton giao 
tap trung den dia 
ban 	xd 	khac 
(1.001109) 

20 ngay Khong 

NOp truc tiep 
hoac true tuyen 

qua COng dich vu 
cong tinh Thira 
Thien Hue hoac 

thong qua dich vu 
btru chinh cong 

tai BO phan Tier) 
nhan va tra ket 
qua cua UBND 
xd, phugng, thi 

trap 

- Lust Tin ngu&ng, ton gido ngay 18/11/2016. CO hieu ltrc to ngay 
01/01/2018. 
- Nghi dinh so 162/2017/ND-CP ngay 30/12/2017 cua Chinh phtl quy 
dinh chi tiet mot so dieu va bien phap thi hanh Ltiat tin ngutng, ton giao. 
Co hieu ltrc dr ngay 01/01/2018. 
- Quyet dinh so 199/QD-BNV ngay 31/01/2018 cua BO NOi vu ve viec 
cong bO thit tuc hanh chinh linh vtrc tin nguang, ton gido thuOc phsrn vi 
chirc nang quan V,  cua BO NOi vu. 

13 

Thu tuc thong bao 
ve viec thay doi 
dia 	diem 	sinh 
host ton gido tap 
trung (1.001156) 

Ngay sau 
khi fly 

ban nhan 
dan cap 
x5 nhan 

dtrgc van 
ban thong 
bao hop 

1e 

Khong 

NOp true tiep 
hoac true tuyen 

qua Cong dich vu 
cong tinh Thira 
Thien Hue hoac 

thOng qua dich vu 
buu chinh cong 

tai BO phan Tiep 
nhan va tra ket 
qua oh UBND 
x5., phugng, thi 

trAn 

- Lust Tin nguOng, ton gido ngay 18/11/2016. CO hieu luc tir ngay 
01/01/2018. 
- Nghi dinh so 162/20171ND-CP ngay 30/12/2017 dm Chinh phil quy 
dinh chi tiet mot so dieu va bien pita') thi hanh Luat tin ngtrang, ton gido. 
CO hieu ltrc tir ngay 01/01/2018. 
- Quyet dinh so 199/QD-BNV ngay 31/01/2018 cua BO NOi vu ye viec 
cong bO thu tuc hanh chinh finh vtrc tin nguang, ton gido thuOc phsm vi 
chirc nang quan V,  cua BO NOi vu. 
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14 

Thu tuc thong bao 
to 	chirc 	quyeh 
gop trong dia ban 
mot xa cua co so. 

 
tin 	ngtr6ng, 	to  
chirc ton gido, to 
chirc ton gido tryc 
thuOc (1.001167) 

Ngay sau 
khi U , y 

ban nhan 
• 

dan cap 
xa nhan 
tr, d oc van 

ban thong 
bao hop 

le 

KhOng 

NOp tryc tip 
hoac tn.xc tuyen 

qua C6ng dich vu 
cong tinh Thira 
Thien Hue hoac 

thong qua dich vu 
buu chinh cong 
tai BO phan Tip 
nhan va tra ket 
qua dm UBND 
xa, phuong, thi 

trait 

- Luat Tin nguo'ng, ton gido ngdy 18/11/2016. Co hieu lyc tir ngdy 
01/01/2018. 
- Nghi dinh so 162/2017/ND-CP ngdy 30/12/2017 dm Chinh phil quy 
dinh chi tiet mot so diet' va bin phap thi hanh Luat tin ngtrang, ton gido. 
CO hieu lyc tir ngay 01/01/2018. 
- Quyet dinh so 199/QD-BNV ngay 31/01/2018 dm BO NOi vu N, ' viec 
cong 1)6 thii tuc hanh chinh linh vyc tin nguftg, ton gido thuOc pham vi 
chirc rang quan 13',  dm BO NOi vu. 

* Ghi 
- ThU tuc tang Giciy khen cita Chit tich UBND cap xa ve thyv hien nhiem vu chinh tri (1.000775), Thu tuc tang Giay khen cita Chit tich 
UBND cap xa ve thanh tich thi dua theo dot hoac chuyen de (2.000346), giam !h&j gian thtec hien tie 20 ngay lam viec con 10 ngay lam 
viec; Thit tuc tang Giay khen cita Chit tich UBND cap xa ve thanh tich clot xuat (2.000337), giam thai gian thvc hien tic 20 ngay lam viec 
con 5 ngay lam viec 



Phan II. NOI DUNG CUA THU TUC HANH CHINH 

I. Linh vtrc thi dua khen thtrang (04 TTHC) 
1. Thu tyc tang Giay khen cua Chii tich UBND cap xi ve thtrc hien 

nhiem vu chinh tri 
Trinh tir thtrc hien: 
+ Bulk 1. Can bO lam cong tac thi dua, khen thuong tiep nhan de nghi khen 

thuong cua cac don vi thgc thuOc. 
+ Buck 2. ThAm dinh ho so., bao cao HOi di5ng thi dua khen thuong ding cap, 

tong hop trinh Chu tich UBND cap xa quyet dinh khen thuong 
+ Buck 3. Khi co Quyet dinh dm Chu tich UBND cap xa, can bO lam cong 

tac thi dua, khen thuong viet bang, dOng d'au va cap Oat cho don vi trinh khen. 
Cach thtic thyv hien: NOp trgc tiep hoac trgc tuyen qua COng dich vu cong 

tinh Thira Thien Hue hoac their-1g qua dich vu buu chinh cong den BO ph4n Tip 
nh4n va tra ket qua - UBND xa, phuimg, thi trAn. 

No'i tiep nhan: BO ph4n Tiep nh4n va tra ket qua - UBND xa, phuong, thi 
trAn. 

Thai gian thtrc hien thii tic hanh chinh: Thgc hien vao tat ca cac ngay 
lam viec trong tuan, tit ngay le, t6t theo quy dinh cua Lu4st Lao dOng. 

- Sang: 08h00 den 11h00. 
- Chieu: 13h30 den 16h30. 
Thanh phan ht) 
- Bao cao thanh tich do tap the, ca. nhan 
- Van ban de nghi kern theo danh sach tap the, ca nhan dugc de nghi tang 

GiAy khen; 
- Bien ban xet khen thuong. 
St) luring he so': 02 (b0). 
Thai h#n giai quyet: 10 ngay lam viec ke tir ngay nhan dugc WO so hop le. 
Doi ttroyng thtrc hien thil tyc hanh chinh: To chirc, ca nhan. 
Co. quan thyc hien thu tyc hanh chinh: UBND cap xa 
Ket qua thtrc hien thii tyc hanh chinh: Quyet dinh cua Chu tich UBND 

cap xatang GiAy khen 
Phi, 1e phi: 'thong quy dinh 
Ten mail dun, mau to khai: Theo mau phg lgc kern theo Nghi dinh so 

91/2017/ND-CP cua Chinh phir 
Yeu cau, dieu kien thin hien thu tyc hanh chinh: 
Chu the la tap the hoac ca nhan có thanh tich dugc de nghi khen thuong. 
Can ci? phap 157 cua thu tyc hanh chinh: 
- Can dr Lua't Thi dua, Khen thugng ngay 26/11/2003; Lu4t Sda doi, b6 sung 

mot so dieu cua Lu'at Thi dua, Khen thuong ngay 14/6/2005 va Lulat Sira dOi,b6 
sung mot so dieu cua Lu'at Thi dua, Khen thuong ngay 16/11/2013; 

- Can dr Nghi dinh so 91/2017/ND-CP ngay 31/7/2017 cua Chinh phir quy 
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dinh chi tiet thi hanh mOt so dieu cua Luat Thi dua, khen thugng; 
- Can cir Thong to s0 12/2019/TT-BNV ngay 04/11/2019 dm B0 NOi vu quy 

dinh chi tiet thi hanh mOt so dieu cua Nghi dinh so 91/2017/ND-CP ngay 
31/7/2017 dm Chinh phit quy dinh chi tiet thi hanh mOt so dieu cua Luat Thi dua, 
khen thuong va cac van ban có lien quan ve cong tac thi dua, khen thuong; 

- Quyet dinh so 318/QD-BNV ngay 09/3/2018 dm B0 N0i vu ye viec cong 
bo thu tuc hanh chinh riled ban hanh trong linh vuc thi dua, khen thuong thuOc 
pham vi chirc nang guar' 15,  dm BO N0i 

- Quyet dinh 63/2019/QD-UBND ngay 09/10/2019 dm UBND tinh ban hanh 
Quy the thi dua, khen thuong tinh Thira Thien Hue; 

- Quyet dinh 52/2020/QD-UBND ngay 21/10/2020 dm UBND tinh ve sira 
d6i, 13.6 sung mOt so dieu cua quy the thi dua, khen thuong tinh Thixa Thien Hue 
ban hanh kern theo Quyet dinh so 63/2019/QD-UBND ngay 09 thang 10 narn 
2019 dm Uy ban nhan dan tinh. 

2. Thii tuc tang GiAy khen cua Chu tich UBND cap xa ye thanh tich thi 
dua theo dot hofic chuyen de 

Trinh tkr thkrc 
+ Buoy 1. Can b0 lam cong tac thi dua, khen thuong tiep nhan de nghi khen 

thugng cua cac don vi thuc thu0c. 
+ Buck 2. Tham dinhh0 so, bao cao HOi dling thi dua khen thuong cung cap, 

ding hop trinh Chit tich UBND cap xa quyet dinh khen thuong 
+ Buck 3.. Khi có Quyet dinh dm Chu tich UBND cap xa, can b0 lam cong 

tac thi dua, khen thugng viet bang, dong dau va cap phat cho don vi trinh khen. 
Cach thfrc thkrc 	N0p truc tiep hoac ti-krc tuyen qua Cong dich vu ding 

tinh Thira Thien Hue hoac thong qua dich vu buu chinh cong den BO phan Tiep 
nhan va tra ket qua - UBND xa, phuong, thi tran. 

Noi tiep nhfin: B0 phan Tiep nhan va tra ket qua - UBND xa, phtrong, thi 
trait. 

ThiYi gian thkrc hien thii tuc hanh chinh: Thuc hien vao tat ca cac ngay 
lam viec trong tuan, trir ngay le, eet theo quy dinh cua Luat Lao dOng. 

- Sang: 08h00 den 11h00. 
- Chieu: 13h30 den 16h30. 
Thanh phAn ho so': 
- Bao cal) thanh tich do tap the, ca nhan; 
- Van ban de nghi kern theo danh sach tap the, ca nhan dugc de nghi tang 

Giay khen; 
- Bien ban xet khen thugng. 
SO Itrong he so% 02 (b0). 
TWA h4n giai quyet: 10 ngay lam viec ke to ngay nhan &ivy ho so hgp re. 
Del tuvng thkrc hien thu tuc hanh chinh: T0 chirc, ca nhan. 

a 
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Co quan thtrc hien thii tuc hanh chinh: UBND cap xa 
Ket qua thtrc hien thii tuc hanh chinh: Quyet dinh cua Chu tich UBND 

cap xa tang Giay khen 
Phi, le phi: khong quy dinh 
Ten tau don, mAu 	khai: Theo mall phkr hic kern theo Nghi dinh so 

91/2017/ND-CP cua Chinh phu 
Yeti cAu, dieu kien thtyc hien thii tuc hanh chinh: 
Chii the la tap the hoac ca nhan co thanh tich duvc de nghi khen throng. 
Can et? phap 13'7 ciia thit tuc hanh chinh: 
- Can cir Luat Thi dua, Khen throng ngay 26/11/2003; Luat Sim d6i,b6 sung 

mot s6 dieu cua Luat Thi dua, Khen throng ngay 14/6/2005 va Luat Sira d6i, b6 
sung mot s6 dieu cua Luat Thi dua, Khen thuang ngay 16/11/2013; 

- Can dr Nghi dinh s6 91/2017/ND-CP ngay 31/7/2017 dm Chinh phir quy 
dinh chi tit thi hanh mot s6 dieu cua Luat Thi dua, khen throng; 

- Can dr Thong to s6 12/2019/TT-BNV ngay 04/11/2019 cUa BO NOi vu quy 
dinh chi tiet thi hanh mot s6 dieu cua Nghi dinh s6 91/2017/ND-CP ngay 
31/7/2017 dm Chinh phu quy dinh chi tit thi hanh mot s6 dieu cua Luat Thi dua, 
khen thuang va cac van ban có lien quan ve cong tac thi dua, khen thuang; 

- Quyet dinh s6 318/QD-BNV ngay 09/3/2018 cua BO NiO vu ve viec cong 
13.6 thU tuc hanh chinh mai ban hanh trong linh vkrc thi dua, khen thuang thuOc 
pham vi chdc nang quan Vi dm BO NOi vv; 

- Quyet dinh 63/2019/QD-UBND ngay 09/10/2019 cfra UBND tinh ban hanh 
Quy the thi dua, khen throng tinh Thira Thien Hue; 

- Quyet dinh 52/2020/QD-UBND ngay 21/10/2020 cila UBND tinh ye sira 
b6 sung mOt s6 dieu cua quy the thi dua, khen throng tinh Thira Thien Hue 

ban hanh kern theo Quyet dinh s6 63/2019/QD-UBND ngay 09 thang 10 narn 
2019 cUa Uy ban nhan dan tinh. 

3. Thii tuc tang GiAy khen ciia Chit tich UBND cap xa ye thanh tich clot 
xuat 

Trinh tty thtyc hien: 
+ Buck 1. Can 1)0 lam cong tac thi dua, khen thuo'ng tier) nhan de nghi khen 

throng cUa cac don vi thkrc thuOc. 
+ Btrac 2. Tham dinh ho so, bao cao Hoi d6ng thi dua khen thuong cUng cap, 

tong hop trinh Chu tich UBND cap xa quyet dinh khen throng 
+ Btrac 3. Khi có Quyet dinh elm Chu tich UBND cap xa, can bO lam cong 

tac thi dua, khen throng viet bang, &mg clau va cap phat cho don vi trinh khen. 
Cach thik thtyc hien: NOp trkrc tiep hoac trkrc tuyen qua Cong Bich vu cong 

tinh Thira Thien Hue hoac thong qua dich vu buu chinh cong den BO phan Tiep 
nhan va tra ket qua - UBND xa, phuang, thi tram 

Noi tie") nhan: BO phan Tiep nhan va tra ket qua - UBND xa, phuong, thi 
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tran. 
Thai gian thirc hien thti tyc hanh chinh: Thvc hien vao tat ca cac ngay 

lam viec trong tuan, trig ngay le, tet theo quy dinh cUa Luat Lao d6ng. 
- Sang: 08h00 den 11h00. 
- Chieu: 13h30 den 16h30. 
Thanh phan ho so': 
- Bao cao thanh tich do tap the, ca nhan 
- Van ban de nghi kern theo danh sach tap the, ca nhan &roc a nghi tang 

GiAy khen; 

Bien ban xet khen thuong. 
SO luvng ho so': 02 (be). 
Thai h#n giai quyet: 05 ngay lam viec ke tir ngay nhan dugc h6 so hop le. 
Doi tiring thirc hien thii tyc hanh chinh: T6 chirc, ca nhan. 
Cu quan thirc hien thii tyc hanh chinh: UBND cap xa 
Ket qua thirc hien thii tyc hanh chinh: Quyet dinh cua ChU tich UBND 

cap xa tang Giay khen 
Phi, le phi: khong quy dinh 
Ten matt don, matt to' khai: 
Theo mau phu luc kern theo Nghi dinh s6 91/2017/ND-CP cua Chinh phir 
Yeu cau, dieu kien thirc hien thii tyc hanh chinh: 
Chit the la tap the hoc ca nhan co thanh tich &roc de nghi khen thuong. 
Can cir phap 1ST elm thu tyc hanh chinh: 
- Can cir Luat Thi dua, Khen thuong ngay 26/11/2003; Luat Sira d6i, b6 sung 

met s6 dieu cna Luat Thi dua, Khen thuong ngay 14/6/2005 va Luat Sira d6i, b6 
sung mot s6 dieu cua Luat Thi dua, Khen thuong ngay 16/11/2013; 

- Can dr Nghi dinh s6 91/2017/ND-CP ngay 31/7/2017 dm Chinh phu quy 
dinh chi tiet thi hanh mot s6 dieu cua Luat Thi dua, khen thuong; 

- Can cir Thong to s6 12/2019/TT-BNV ngay 04/11/2019 dm B6 NOi vu quy 
dinh chi tiet thi hanh mot s6 dieu cua Nghi dinh s6 91/2017/ND-CP ngay 
31/7/2017 dm Chinh phir quy dinh chi tiet thi hanh mot so dieu dm Lust Thi dua, 
khen thuong va cac van ban c6 lien quan ye cong tac thi dua, khen thuong; 

- Quyet dinh s6 318/QD-BNV ngay 09/3/2018 dm BO N6i vu ye viec cong 
b6 thu Arc hanh chinh mod ban hanh trong linh vgc thi dua, khen thuOng thu6c 
pham vi chirc nang quan ly oh BO N6i vu; 

- Quyet dinh 63/2019/QD-UBND ngay 09/10/2019 cila UBND tinh ban hanh 
Quy the thi dua, khen thuong tinh Thira Thien Hue; 

- Quyet dinh 52/2020/QD-UBND ngay 21/10/2020 dm UBND tinh ye sira 
d6i, 1)6 sung mot s6 dieu cua quy the thi dua, khen thuong tinh Thira Thien Hue 
ban hanh kern theo Quyet dinh so 63/2019/QD-UBND ngay 09 thang 10 nam 
2019 dm Uy ban nhan dan tinh. 
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4. Thii tuc xet tang danh hieu Lao d(ing tien tien 
Trinh ty thirc hien: 
+ Buck 1. Can bO lam cong tac thi dua, khen thtrang tier' nhan de nghi khen 

thtrong cua cac dun vi thirc thuOc. 
+ Btrerc 2. Tham dinh ho bao cao HOi dong thi dua khen thuong ding cap, 

tong hop trinh ChU tich UBND cap xa guy& dinh khen thlrang 
+ Btrerc 3. Khi có Quyet dinh dia. Chu tich UBND cap xa, can bO lam cong 

tac thi dua, khen thtrang viet bang, dong dau va cap phat cho dun vi trinh khen. 
Cach thin thirc hien: NOp trtrc tier) hoac trtrc tuyen qua Cong dich vu cong 

tinh Thira Thien Hue hoac thong qua dich vu buu chinh cong den BO phan Tiep 
nhan va tra ket qua - UBND xa, pllireYng, thi trAn. 

No'i tiep nh4n: BO phan Tiep nhan va tra ket qua - UBND xa, phtrong, thi 
trAn. 

Thoi gian thtyc hien thii tuc hanh chinh: Thtrc hien vao tat ca cac ngay 
lam viec trong tuan, trir ngdy 176, tet theo quy dinh cua Luat Lao Ong. 

- Sang: 08h00 den 11h00. 
- Chieu: 13h30 den 16h30. 
Thanh phan he so': 
- Bien ban binh xet thi dua (Ban chinh). 
- Van ban de nghi kern theo danh sach ca nhan dugc de nghi tang danh hieu 

Lao Ong tien tien (Ban chinh); 
SO Itnyng ho so': 02 (be). 
Th?ri h#n giai quyet: 10 ngay lan viec ke tir ngay nhan dugc hO so.  hop le. 
Doi hying thtrc hien thti tuc hanh chinh: To chirc, ca nhan. 

quan thirc hien thii tuc hanh chinh: UBND cap xa 
Ket qua thyc hien thu tuc hanh chinh: Quyet dinh cua ChU tich UBND 

cap xa tang danh hieu Lao dOng tien tien 
Phi, le phi: khong quy dinh 
Ten matt do'n, matt to' khai: 
Theo mau phu luc kern theo Nghi dinh se) 91/2017/ND-CP cua Chinh phit 
Yeu cAu, dieu kien thirc hien thit tuc hanh chinh: 
Chu the la tap the hoac ca nhan có thanh tich dugc de nghi khen thtrong. 
Can dr phap 1ST cua thu tuc hanh chinh: 
- Can cur Lust Thi dua, Khen tinging ngay 26/11/2003; Luat SUa Oi, be; sung 

mot so dieu cua Luat Thi dua, Khen thtrerng ngay 14/6/2005 va Luat Sira dai, 136 
sung mot so dieu cua Luat Thi dua, Khen thuang ngay 16/11/2013; 

- Can cur Nghi dinh so 91/2017/ND-CP ngay 31/7/2017 dm Chinh phu quy 
dinh chi tiet thi hanh mot so dieu cua Luat Thi dua, khen thuang; 

- Can cu Thong to so 12/2019/TT-BNV ngay 04/11/2019 dm BO NOi vu quy 
dinh chi tiet thi hanh mot so dieu cua Nghi dinh so 91/2017/ND-CP ngdy 
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31/7/2017 dm Chinh phu quy dinh chi tit thi hanh met s6 diL cua Luat Thi dua, 
khen thuang va cac van ban c6 lien quan ye cong tac thi dua, khen thuang; 

- Quye't dinh s6 318/QD-BNV ngay 09/3/2018 dm Be Nei vu ve vie‘c cong 
b6 thu tic hanh chinh moi ban hanh trong linh vuc thi dua, khen thuang thuOc 
pham vi chirc nang quanlIcila BO Nei vu; 

- Quye't dinh 63/2019/QD-UBND ngay 09/10/2019 cUa UBND tinh ban hanh 
Quy che thi dua, khen thuang tinh Thin Thien Flu; 

- Quy64 dinh 52/2020/QD-UBND ngay 21/10/2020 cila UBND tinh ve sira 
dei, be sung met so dieu cua quy ch6 thi dua, khen thueng tinh Thira Thien Hue 
ban hanh kern theo Quyt dinh s6 63/2019/QD-UBND ngay 09 thang 10 nam 
2019 cua Uy ban nhan dan tinh. 

II. Linh vyc ton giao, tin ngtr&ng 
5. Thii tyc clang 147 hogt dOng tin ngtrerng 
Trinh ty thtrc 
- Bulk 1: Nguoi dai dien hoac ban quan V/ co se tin nguang c6 trach nhiem 

giri van ban dang 147 den Be phan tiep nhan va tra ket qua cita Uy ban nhan dan 
cap xa noi c6 co so tin nguftg. 

- Bu6c 2: Can be tiep nhan xem xetyan ban clang V, trueng hop van ban 
chua day du, hop le thi huOng dan qua Cong dich vu cong tinh Thira Thien Hue 
hoac bang van ban cho co se tin nguang de hoan chinh van ban dang 

- Buov 3: Uy ban nhan dan cap xa tra lei bang van ban. Truang hop to chOi 
dang 14 phai tra lei bang van ban va neu rOVT do. 

Cach thtirc thyc WO: 

Giri van ban clang V truc tiep hoac qua Cong dich vu cong tinh Thira Thien 
Hue hoac qua dich vu btru chinh den Be phan tiep nhan va tra ket qua dm Uy ban 
nhan dan cap xa. 

Bo phan tiep nhan va tra ket qua dm Uy ban nhan dan cap xa tiep nhan hO 
so va c6 gidy hen tra ket qua. Neu gui qua dich vu buu chinh, ngay tiep nhan van 
ban dang ky dugc tinh theo ngay ghi tren &du cong van den. 

Noi tier) nh4n: 
BO phan Tip nhan va tra k6t qua UBND xa, phueng, thi tra'n 
Thai gian thuc hien thil tpc hanh chinh: Thuc hien vao tat ca cac ngay lam 

viec trong tuan, tit ngay le, tet theo quy dinh cua Luat Lao &ling. 
- Sang: 08h00 d6n 11h00. 
- ChiL: 13h30 den 16h30. 
Thanh phAn, so lining hO so': 
- Thanh phan 116 so: Van ban dang ky (theo mAu). 
- So luong ho so: 01 (be). 
ThCri h4n giai quyet: 15 ngay ke tix ngay fly ban nhan dan cap xa noi c6 co 

so• tin nguOng nhan dugc van ban dang V hop le. 

4 

1 



t 
t 

Diii tuvng thtyc hien TTHC: Ngueyi dai dien hoac Ban quan b'T co so tin 
nguang. 

Co.  quan thtyc hien TTHC: 
a) Co quan co tham quyen quyet dinh: Uy ban nhan dan cap xa not có co s6 

tin ngu'O'ng. 
b) Co quan tivc tiep thgc hien TTHC: Uy ban nhan dan cap xa not có co so 

tin ngu6ng. 
Ket qua dm viec thirc hien TTHC: Van ban tral6i chip thuin hoac khong 

chap thuan ve viec clang 14 hoat Ong tin nguang. 
Phi, le phi: Khong 
Ten matt don, mAu ar khai: Dang Ic9 hoat d6ng tin nguang hang nam hoac 

boat d6ng tin ngu6ng b8 sung (mau Bl, Phu hjc Nghi Binh so 162/2017/ND-CP 
ngay 30/12/2017. 

Yeu au, diet' kien thtyc hien TTHC: (neu co) 
1) Ngueyi dai dien hoac Ban quanb'l co sa tin nguang có trach nhiem giri van 

ban dang lc)",  hoat Ong tin nguong hang nam cham nhat la 30 ngay truck ngay co 
so tin nguang bat dau hoat &Ong tin nguang. 

2) D8i v6i co so tin nguong di' th8ng bao hoat demg tin nguang hang nam 
truov ngay Luat tin ngu6ng, ton gido co hieu luc, charn nhat la 30 ngay Ice tir ngay 
Luat có hieu litre c6 trach nhiem gull van ban (tang 14T den Uy ban nhan dan cap xa 
not co co so tin nguong. 

3) Viec clang lc-57 hoat d6ng tin nguang hang dam chi thgc hien met lan. DOi 
vai hog d6ng tin nguang khOng c6 trong van ban da Bang ky thi nguo'i dai dien 
hoac ban quan V/ co so tin nguong c6 trach nhiem clang IcSibo sung 

Can Cu' phap 11 ,  ctia TTHC: 
- Luat tin ngu6ng, ton gido ngay 18/11/2016 (Khoan 2 Dieu 12). CO hieu 

hrc tir ngay 01/01/2018; 
- Nghi dinh s8 162/2017/ND-CP ngay 30/12/2017 cua Chinh phii (DiL 21). 

CO hieu li,rc tir ngay 01/01/2018; 
- Quyet dinh s6 199/QD-BNV ngay 31/01/2018 cila B6 N6i vu ve viec cong 

b6 thu tuc hanh chinh linh v-krc tin ngu6ng, ton gido thu6c pham vi chirc nang quail 
1)",  dm B6 1\16i vv. 
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Mau B1 

LONG HOA XA HOI CHU' NGHIA VItT NAM 
Di)c lap - Tir do - I-14nh phtic 

ngay......thcing... 

BANG 10"( 
Hoyt Ong tin ngtron hing nom hoac host Ong tin ngtrerng NI sung 

Kinh gdi• 	(2) 

Ten co so tin nguong (chit in hoa) 	  
Dia chi • 	  
Ngtroi dai dien (3): 
Ho va ten. 	 Nam sinh:. 	  
SO CMND/S9 h9 chieu/S9 dinh,danh ca nhan• 	  
Ngay cap. 	 Noi cap: 	  
Bang ky hoot Ong tin nguirng 	voi cac not dung sau: 

TT Ten hoat Tong 
• _ 	• tin ngifung Ni. dung Quy mo" Thai 

gian 
Bia 

.;Z diem 
Ghi 
chti 

1 
2 
3 
... 
N 

NGU'd1 DAT DItN 
ghi r5 h9 ten) 

(1) Dia danh not co co so tin nguong. 
(2) y ban nhan dan cap xa not có co se( tin nguong. 
(3) Tru6ng h9p co so tin nguong co ban quail ly thi ngueri thay mat ban quan 13'7 

1(3"1 ban dang 
(4) Hog dOng tin nguong hang nom hoac hog d9ng tin nguong bo sung. 

ai 



II 

I 

6. Thu tic Tang 147 b6 sung host Ong tin nguteng 
Trinh tty thtrc hien: 
- Btro'c 1: Ngtrei clai dien hoac ban quan l ,  co so.  tin ngu'ung c6 trach nhiem 

giri van ban clang 1c)'T be' sung hog Ong tin ngtr&ng den B9 phan tiep nhan va tra 
ket qua ciia Uy ban nhan dan cap xa noi c6 co so tin ngtrang. 

- B,thc 2: Can b9 tiep nhan xem xet van ban dang 14106 sung hog Ong tin 
nguang, trueng hap van ban clang 1c).',  b6 sung chua day dii, hop le thi hung dan 
qua Cong,  dich vv cong tinh Thira Thien Hue hoac bang van ban cho co so' tin 
ngtfang de hoan chinh van ban clang V. 

- B,thc 3: Uy ban nhan dan cap xa tra lei bang van ban. Tnreng h9p to che'i 
clang k)"/ phai tra lei bang van ban va neu re' 1)",  do. 

Cach thtic thtrc hien: 
Giri van ban clang 14 b6 sung trvc tiep hoac qua ang dich vv cong tinh Thira 

Thien Hue hoac qua dich vv buu chinh den Bo phan tiep nhan va tra ket qua dm 
Uy ban nhan dan cap xa. 

B9 phan tiep nhan va tra ket qua dm Uy ban nhan dan cap xa tiep nhan ho 
so va c6 giay hen tra ket qua. Neu giri qua dich vv btru chinh, ngay tiep nhan van 
ban clang V dtrgc tinh theo ngay ghi tren dau cong van den. 

Noi tiep nhan: BO phan tiep nhan va tra k6t qua UBND cap )(I 
TWA gian thyc hien thit tktc hanh chinh 
Thvc hien vao tat ca cac ngay lam viec trong tuan, trir ngay lg, t 'et theo quy 

dinh dm Lug Lao Ong. 
- Sang: 08h00 den 11h00. 
- ChiL: 13h30 den 16h30. 
Thanh phan, so luting ho so': 
* Thanh phan ho so: Van ban clang 1c)",  (theo mau). 
* So luting ho so: 01 (b9). 
Thtlri h4n giii quyet: 15 ngay Ice to ngay Uy ban nhan dan cap xa noi c6 co 

so. tin nguang nhan dugc van ban dang 14 hgp le. 
Diii ttryng thtrc hien TTHC: Nguoi dai dien hoac ban quan 157 co se' tin 

nguang dang V bo sung hog Ong tin ngtfang. 
Co.  quan thtrc hien TTHC: 
a) Co quan co tham quy'en quye't dinh: Uy ban nhan dan cap xa noi c6 co sd,  

tin ngu'ang. 
b) Ca quan tWc tiep thvc hien TTHC: Uy ban nhan dan cap xa noi c6 co se' 

tin ngue'.'ng. 
Ket qua dm viec time hien TTHC: Van ban tra lei chap thuan hoac khong 

chap thuan ve viec clang V hog Ong tin nguo.'ng 1)6 sung. 
Phi, le phi: Khong 
Ten mau don, mau to.  khai: DangkS,  hog Ong tin ngtrang hang nam hoac 

hog dOng tin nguong be) sung (mau Bl, Phu lvc Nghi dinh so 162/2017/ND-CP 
ngay 30/12/2017). 

Ye'u au, dieu kien thtyc hien TTHC (neu 6): Cham nhat 20 ngay truarc 
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ngay dien ra hoat dOng tin ngtrang, ngtriyi dai dien hoc ban quan lY co so tin 
nguang c6 trach nhiem ding Ici bo sung 

Can cti. phap IS,  dm TTHC: 
- Luat tin ngtrong, ton gido ngay 18/11/2016 (khoan 3 Dieu 12). Co hieu hrc 

tir ngay 01/01/2018; 
- Nghi dinh so 162/2017/ND-CP ngay 30/12/2017 cila Chinh phi" (Dieu 21). 

Co hiti 1vc tir ngay 01/01/2018; 
- Quye't dinh so 199/QD-BNV ngay 31/01/2018 dm B6 N6i vv ve viec cong 

b6 thil tvc hanh chinh link \fix tin ngu'dng, ton giao thu6c pham vi chirc nang quail 
VT cila B6 N6i vv. 
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Mau B1 

COG HOA XA HOI CHU NGHiA VIVI' NAM 
DOc 14p - Tkr do - Hanh phtic 

...W..., ngay......thang... 

BANG 10"( 
Ho#t dOng tin nguirng IfAng nam hoc hot Ong tin ngerng 131) sung 

Kinh giri: 	(2) 

Ten co se tin ngutng (chit in hoa). 	 
Dia chi• 	  
Ngtroi dai dien (3): 
H9 va ten• 	 
So CMND/So ho chieu/So dinh danh ca nhan• 	  
Ngdy cAp• 	 Noi cap: 	  
Bang kj,  hot Ong tin ngtrang 	vOi cac not dung sau: 

TT 
Ten ho#t Ong 

tin ngtro.ng Ni dung Quy mO 
Thai 
gian 

Dia 
diem 

Ghi 
chit 

1 
2 
3 
... 
N 

NGU'Orl DAI DIN (3)  
ghi r5 ho ten) 

0)  Dia danh not có co so( tin ngu'ung. 
(2) Uy ban nhan dan cap xa not có co so tin nguOng. 
(3) Trueeng hop cc( sa tin ngtfa'ng co ban quan 1)'7 thi ngued thay mat ban quail 1T 

V ban clang 1c)',. 
(4) Hoat Ong tin ngtfang hang nam hoac boat Ong tin nguiang bo sung. 

Nam sinh• 	 
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7. ThU tuc Tang ky sinh hoat ton giao tap trung 
Trinh tkr thkrc WO: 
- Buoy 1: T8 chirc ton gido, to chirc dugc cap chUng nhan dang14 hog clOng 

ton gido hoac ngued dai dien cua nh6m nguai theo ton gido doi vat truong 119p 
quy dinh tai khoan 2 Dieu 16 cua Luat tin nguang, ton gido girt ho so gang ky 
sinh hoat ton gild° tap trung den B8 phan tiep nhan va tra ket qua dm Uy ban nhan 
dan cap xa not c6 dia diem hgp phap de sinh boat ton gido. 

- Buck 2: Can 1)8 tiep nhan xem xet 118 so clang 14, trueing hgp ho so chua 
day du, hop le thi huang clan qua ang dich vu cong tinh Thira Thien Hue hoac 
bang van ban cho to chirc hoac nosed dai dien cua nhom de hoan chinh ho so. 

- Buck 3: Uy ban nhan dan cap xa tra let bang van ban. Trueng hop to chi 
clang 14 phai tra lei bang van ban va neu rO 1)% do. 

Cach thtic thkrc WO: 
Giri van ban Bang k)% tivc tiep hoac qua ang dich v1,1 cong tinh Thira Thien 

Hue hoac qua dich vu buu chinh den B8 phan tier) nhan va tra ket qua dm Uy ban 
nhan dan cap xa. 

Bo phan tiep nhan va tra ket qua cua Uy ban nhan dan cap xa tiep nhan h8 so 
va c6 giay hen tra ket qua. Neu giri qua dich vu buu chinh, ngay tier, nhan van ban 
clang 14 dugc tinh theo ngay ghi tren dau cong van den. 

Noi tiep nhan: 
138 phan Tiep nhan va tra ket qua UBND xa, phuiyng, thi tran. 
Tho'i gian thkrc hi?n thii tuc hanh chinh 
Thgc hien vao tat ca cac ngay lam viec trong tuan, trir ngay 16, tet theo quy 

dinh dm Lust Lao dOng. 
- Sang: 08h00 den 11h00. 
- Chieu: 13h30 den 16h30. 
Thanh phAn, so Itryng ho so': 
* Thanh phan ho so: 
1) Van ban clang 1()% (theo mau); 
2) Giay,t6 chi:mg minh c6 	diem hop phap a lam 	sinh boat ton gido; 
3) So yeub% lich cua nguei dai dien nhom sinh boat ton gido tap trung; 
4) Ban torn tat giao 1)%, gido lug doi vat viec clang 14 quy dinh tai khoan 2 

Dieu 16 cua Lust tin ngu'ang, ton gido. 
* S8 luting 118 so: 01 (be). 
Thoi han giai quyet: 20 ngay ke tir ngay Uy ban nhan dan cap xa not CO dia 

diem hop phap de sinh boat ton giao tap trung nhan du h8 so clang 14 hop l'e. 
Doi tuvng thkrc hien TTHC: To chuc ton giao, to chirc dugc cap chUng nhan 

clang 14 boat clOng ton giao theo quy dinh tai khoan 1 Dieu 16 cua Lug tin nguang, 
ton gido hoac nguoi dai dien 	nhom ngued theo ton gido doi vat trung h9p quy 
dinh tai khoan 2 Dieu 16 cua Luat tin nguang, ton giao. 
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quan thkrc hien TTHC 
a) Ca quan co thArn quy'en quy& dinh: Uy ban nhan dan cap xa noi du kin 

có dia diem hgp phap de sinh hog ton gido tap trung. 
b) Co quan true tip thkrc h*1 TTHC: Uy ban nhan dan cap xa noi du kin 

có dia diem hop phap de sinh hog ton gido tap trung. 
Ket qua dm viec thkrc hien TTHC: Van ban tra lei chap thuan hoac khong 

chap thuan ve viec clang ky sinh hog ton gido tap trung. 
Phi, le phi: Khong 
Ten mAti don, mAu to' khai: Dang Ic)'T sinh hog ton gido tap trung (mh B5, 

Phu luc Nghi dinh so 162/2017/ND-CP ngay 30 thong 12 nom 2017). 
Yeu cau, dieu kien thirc hien TTHC (nL co) 
* To chirc ton gido clang 1()% sinh hog ton gido tap trung cho tin do tai nhang 

not chua du diL kin thanh lap to chdc ton gido true thuOc; to chirc dugc cap 
chimg nhan (tang 14 hog Ong ton gido d'ang14,sinh hog ton gido tap trung cho 
nhang nguai thuOc to chuc khi dap irng cac dieu kie;nsau day: 

1) Co dia diem hgp phap de sinh host ton gido; 
2) Nhom sinh hog ton gido tap trung có nguiyi dai d*1 la cong dan Viet 

Nam thuOng tru tai V* Nam, có nang luc hanh vi dan sir day dii; khong trong 
theri gian bi ap dung bin phap xir ly hanh chinh trong linh vkrc tin nguOng, ton 
gido; khong có an tich hoac khong phai IA nguai dang bi buOc tOi theo quy dinh 
cua phap luat •Nis to tung hinh skr; 

3) NOi dung sinh hoot ton gido khong thuOc truong hgp quy dinh tai Dieu 5 
cua Lust tin ngtrit-thg, ton gido. 

* Nhfing nguoi theo ton gido khong thuOc truerng hgp quy dinh tai khoan 1 
Dieu 16 cUa Lust tin nguang, ton gido dugc clang ky sinh hog ton gido tap trung 
khi dap irng du cac dieu kien neu tren va cac diet' kien sau day: 

1) Co gidol, gido luat; 
2) Ten dm nhom sinh hog ton gido tap trung khong trung \Tad ten to chirc ton 

gido hoac to eh& da dugc cap chimg nhan d'ang147hog dOng ton gido, ten to chuc 
chinh tri, to chirc chinh tri - xa hOi hoac ten danh nhan, anh hung dan tOc. 

Can cir phi') 157 cua TTHC: 
- Luat tin ngueing, ton gido ngay 18/11/2016 (DiL 16, DiL 17). Co hiL 

lkrc tir ngay 01/01/2018; 
- Nghi dinh so 162/2017/ND-CP ngay 30/12/2017 cila Chinh phu (DiL 21). 

Co hiL luc tir ngay 01/01/2018; 
- Quye't dinh s6 199/QD-BNV ngdy 31/01/2018 dm BO Ni vu ve viec cong 

bo thU Ale hanh chinh linh \me tin nguang, ton gido thuOc pham vi chi:re nang quan 
1)", cila Bo NOi vu. 
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Mau B5 

LONG HOA XA HOI CHU NGHIA VIET NAM 
DOc 14p - Tv do - 11#nh phtic 

BANG KY 
Sinh hoot ton giao tap trung 

Kinh 	(2) 

Ten to chirc ton gido; to chirc dugc cap chirng nhan clang k)'T hog d6ng ton 
gido hoac ngtrai dai dien nhom sinh hog ton gido tap trung (chit in 
boa). 	  

Tru so cua to chuc 	  
(3) 

Thu6c ton giao. 	  
Bang 14,  sinh hoot ton giao tap trung veri cac not dung sau: 
Ten nhom sinh hog ton gido tap trung: 	  
Ngtrai dai dien cua nhom: 
H9 va ten. 	 Nam sinh: 	 
Ten g9i trong ton gido (neu co). 	 
So CMND/SO ho chieu/S8 dinh danh ca nhan:  	 1 
Ngay ca'p. 	Nai cap: 	  
Nai cu tra. 	  
N6i dung sinh hog ton gido: 

Dia diem sinh hog ton gido (4): 

Thai gian sinh hog ton 
gido• 	 

So lugng ngtrai tham 
gia. 	  

Van ban kern theo 	Giay to chung minh c6 dia diem hgp phap de lam 
nai sinh hog ton gido; sa yeu ly lich cua nguoi dai dien nhom sinh hog ton 
gido tap trung; ban torn tat gido ly, gido luat, doi voi viec dang ky cua nhom 
sinh hog ton gido tap trung theo quy dinh tai khoan 2 Dieu 16 dm Lug tin 
ngutrig, ton gido. 

NGUtil Dip DIEN (5)  
(Chiu• kj), cau, ghi r5 h9 ten) 
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(I)  Dia danh not c6 try so. cua to chirc ton gido; to chirc duvc cap chimg nhan 
clang 14 hog dOng ton gido hoSc not du kien c6 dia diem hgp phap de sinh hog 
ton gido tap trung d8i vot nh6m sinh hog ton gido tap trung theo quy dinh tai 
khoan 2 Dieu 16 ciia Luat tin nguOng, ton Oao. 

(2) Uy ban nhan dan cap xa not c6 dia diem hgp phap de sinh hog ton gido. 
(3) TO chirc ton gido hoac to chirc duvc cap chung nhan clang 14 hog dOng 

ton gido. 
(4) Ghi ro dia chi not sinh hoot ton gido tap trung. 
(5) Nguei doi dien cua to chirc ton gido, to chuc duvc cap chimg nhan dang 

14 hog &Ong ton gido hoac ngued doi dien cua nhom sinh hoot ton gido,tap trung 
doi veyi nhom sinh hoot ton gido tap trung theo quy dinh tai khoan 2 Dieu 16 cila 
Lust tin ngu'ang, ton gido. Doi voi nguai doi dien cua to chirc ton gido phail4 ten 
va &rig dau cila to chirc. 



16 

8. Thu tuc thO'ng bao danh muc host Ong ton glitz) dOi veri to chtic co 
dia ban hot Ong ton giao mot xi 

Trinh tty thirc hien: 
T6 chirc ton gido tivc thuOc c6 dia ban boat dOng ton gido a mot xa giri van 

ban thong bao ve danh rnvc boat d6ng ton gido dien ra hang na'm den B6 phan tiep 
nhan va tra ket qua cila Uy ban nhan dan cap xa. 

Cach thtirc thkrc hien: 
Giri van ban thong bao truc tiep hoac qua ang dich vu ding tinh Thira Thien 

Hue hoac qua dich vt.ibtru chinh den BO phan tiep nhan va tra ket qua cua Uy ban 
nhan dan cap )(I 

Van ban thong bao phai c6 xac nhan cua Uy ban nhan dan cap xa. Neu giri 
qua dich vu buu chinh, ngay tiep nhan van ban thong bao dugc tinh theo ngay ghi 
ten dau cong van din. 

No'i tiep nhan 
BO phan Tiep nhan va tra ket qua UBND xa, phueng, thi tram 
Thin gian thirc hien thil tuc hanh chinh 
Thvc hien vao tat ca cac ngay lam viec trong tuan, trir ngay re, tet theo quy 

dinh cua Luat Lao d6ng. 
- Sang: 08h00 den 11h00. 
- Chieu: 13h30 den 16h30. 
Thanh phAn, so prong hO 
* Thanh phan ho so: Van ban thong bao (theo m'Au) va cac tai lieu kern theo 

(neu co). 
* S6 lugng h6 so: 01 (b6). 
Thiri hun giai quyet: Ngay sau khi 1:13,  ban nhan dan cap xa nhan dugc van 

ban thong bao hcyp le. 
DOi tuvng thtrc hien TTHC: T6 chirc ton gido truc thu6c c6 dia ban boat 

d6ng ton gido o mot xa. 
quan thirc hien TTHC 

a) Co quan c6 tham quyen quyet dinh: Uy ban nhan dan cap xa. 
b) Co quan tivc tiep thvc hien TTHC: Uy ban nhan dan cap xa. 
Ket qua 	viec thirc hien TTHC: Van ban xac nhan 	Uy ban nhan dan 

cap xa ye viec tiep nhan thong bao. Van ban thong bao dugc kru tai Uy ban nhan 
dan cap xa de thirc hien cong tac quail 1T nha nu6c ve tin ngueng, ton gido. 

Phi, le phi: Khong 
Ten mAu dun, nAu to' khai: Thong bao danh muc boat d6ng ton gido hang 

nam hoac danh mvc boat d6ng ton gido b6 sung (Mau B30, Php luc Nghi dinh so 
162/2017/ND-CP ngay 30/12/2017). 

Ye'u au, dieu kien thirc hien TTHC (neu co) 
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1) Cham nhAt la 30 ngay ke tir ngay duvc chap thuan, to chirc ton gido trvc 
thuOc c6 dia ban hog dOng ton gido a mot xa c6 trach nhiem giri van ban thOng 
bao danh mvc hoat dOng ton gido din ra hang nam den Uy ban nhan dan cap xa. 

2) Cham nhat la 30 ngay ke to ngay Luat tin nplang, ton gido c6 hieu 
to chirc ton gido trvc thuOc c6 dia ban hoat dOng ton gido a mat xa truac ngdy 
Luat c6 hieu lvc c6 trach nhiem thong bao danh mvc hoat dOng ton gido din ra 
hang nam den Uy ban nhan dan cap xa. 

3) Viec thong bao danh mvc hog dOng ton gido din ra hang nam chi thvc 
hien mot lan. DM voi cac hog dOng ton gido khong c6 trong danh mvc da thOng 
bao thi ngued dai dien to chirc c6 trach nhiem gui van ban thong bac, bo sung den 
Uy ban nhan dan cap xa. 

Can car phap ly ciia TTHC: 
- Luat tin nguang, ton gido ngay 18/11/2016 (Dieu 43). Co hieu lvc tir ngay 

01/01/2018; 
- Nghi dinh so 162/2017/ND-CP ngay 30/12/2017 dm Chinh phu (Dieu 21). 

Co hieu lvc tir ngay 01/01/2018; 
- Quyet dinh so 199/QD-BNV ngay 31/01/2018 cila BO Noi vu ve viec cong 

ba thu tic hanh chinh link vvc tin nguetng, ton gido thwac pham vi chirc nang quan 
1)"Tcila. BO NOi vu. 
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Mau B30 

LONG HOA XA HOI CHU NGHIA VItT NAM 
DOc 14p - Tu. do - 144nh phtic 

..., ngay......thang......nam...... 

THONG BAO 
Danh Inv ho#t dOng ton giao hang nom 

ho4c danh nitic hoqt dOng ton giao 136 sung 

Kinh 	(2) 

Ten to chirc (chuff in boa). 	  
(3) 

Tru sor 	  
Thong boo danh muc ho4t dOng 	cac not dung sau: 

T 
T 

Ten cac ho#t 
dOng ton giao 

Thoi gian 
to chirc 

Dia diem diet) ra 
host dOng ton giao 

Ghi chid 

1 
2 
... 
N 

TM. TO CHUC (3)  
(Chit' k-)5, cau) 

(') Dia danh not co try sa cua to chirc ton giao, to chirc ton gido trdc thuOc hoac to chirc 
dirgc cap chimg nhan dang ky hoat dang ton gido. 

(2) Co quan quan ly nha nuac ye tin ngutng, ton gido 0' trung uetngdoi vaiviec thong boo 
danh mijc hoat QIN ton gido (hoac boat dang ton giao b6 sung) ciia to chirccó dia ban boat 
dOng ton gido nhieu tinh; co quan chuyen mon ye tin nguO'ng, ton gido cap tinh doi vOi viec 
thong boo danh muc boat dang ton gido (hoac hoat dOng ton gido bo sung) ciiato chdc có dia 
ban boat dang ton giao a nhieu huyen thuOc mat tinh; Uy ban nhan dan cap huyen &Si \rad viec 
thong boo danh muc boat Ong ton giao (hoac boat dang ton giao bo sung) cila to chirc có dia 
ban float dang ton gido a nhieu xa thuOc mat huyen; Uy ban nhan dan cap xa doi vaiviec thong 
boo danh raw hoat Ong ton gido (hoac hoat dang ton gido 1)6 sung) ciia to chirc có dia ban 
boat Ong ton gido a mat xa. 

(3) T6 chirc ton gido, to chirc ton gido trdc thuac hoac to chirc &roc cap chimg nhan dang 
IcS7 boat dOng ton gido. 

(4) Hoat dang ton gido hang nom hoac hoat Ong ton gido b6 sung. 
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9. ThU tic thong bao danh myc host ging ton giao IA sung dOi 	to 
chtic c6 dia ban hoyt Ong ton giao mot xi 

Trinh tty thtrc hien: 
Ch4m nhat la 20 ngay truac khi di6n ra hog dOng ton giao khong c6 trong 

danh mvc da thong bao hang nam, nguai dai dien cua to chat ton giao trirc thu9c 
c6 dia ban hoat dOng ton gido 6 mot xa giri van ban thong bao danh mvc hog dOng 
ton 06613,6 sung den B9 pha'n tiep nhan va tra ket qua cua Uy ban nhan dan cap 
xa. 

Cach thtic thtrc hien: 
Giri van ban thong bao trvc tiep hoc qua C6ng dich vu cong tinh Thira Thien 

Hue ho4c qua dich vu buu chinh den B9 pha'n tiep nhan va tra ket qua dm Uy ban 
nhan dan cap xa. 

Van ban thong bao phai c6 xac nhan cua Uy ban nhan dan cap xa. Neu giri 
qua dich vu btru chinh, ngay tiep nhan van ban thong bao dugc tinh theo ngay ghi 
teen dau cong van den. 

Noti tiep nh4n 
B9 ph4n Tie') nhan va tra ket qua UBND xa, phuang, thi tan. 
Thiyi gian thtrc hien thil tyc hanh chinh 
Thirc hien vao tat ca cac ngay lam viec trong tuan, trir ngay le, tlet theo quy 

dinh cua Lu4t Lao dOng. 
- Sang: 08h00 den 11h00. 
- Chieu: 13h30 den 16h30. 
Thanh,phAn, se ltroyng 	stY: Van ban thong bao (theo mau) va cac tai lieu 

kern theo (neu co). 
* SO luting ho so: 01 (be). 
ThZri hyn giai quyet: Ngay sau khi Uy ban nhan dan cap xa nh4n dugc van 

ban thong bao hop le. 
Dtfoi ttrymg thtrc hien TTHC: Ngtrai dai dien ctia to chirc ton gido trvc thu9c 

bo sung hog d9ng ton giao khong c6 trong danh mix da thong bao hang nam. 
quan thtrc hien TTHC: 

a) Co quan c6 tham quyen guy& dinh: Uy ban nhan dan cap xa. 
b) Co quan trvc tiep thvc hien TTHC: Uy ban nhan dan cap xa. 
Ket qua cita viec thtrc hien TTHC: 
Van ban xac nhan cua Uy ban nhan dan cap xa v'e,viec tie') nhan thong bao. 
Van ban thong bao dugc luu tai Uy ban nhan dan cap xa de thvc hien cong tac 

quan ly nha nuac ve tin nguang, ton giao. 
Phi, le phi: Khong 
Ten mail don, mau khai: Thong bao danh muc hoat d9ng ton gido hang 

nam ho'a"c danh muc hog dOng ton gido 'DO' sung (Mau B30, Phtt lic Nghi dinh so 
162/2017/ND-CP ngay 30/12/2017). 
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Yeti cAu, dieu kien thtyc hqn TTHC (ne'u co) 
Cham nhAt la 20 ngay trtrOc khi din ra hoat d6ng ton giao '<hong c6 trong 

danh mvc da thong bao hang nam, ngtred dai din cua to chirc ton giao tivc thu6c 
c6 dia ban ,hog Ong ton giao mot xa c6 trach 	gfri van ban thong bao bo 
sung denUy ban nhan dan cap xa. 

Can cu. phi') 13'7 cfia TTHC: 
- Luat tin nguang, ton giao ngdy 18/11/2016 (Diki 43). Co hien lvc tir ngay 

01/01/2018; 
- Nghi dinh so 162/2017/ND-CP ngay 30/12/2017 cua Chinh phu (Di'eu 21). 

Co hien lvc tix ngay 01/01/2018; 
- Quy6t dinh so 199/QD-BNV ngay 31/01/2018 dm Bo N6i vu ve vi& cong 

tic hanh chinh linh vvc tin nguang, ton gido thu6c pham vi chirc nang quan 
ly ciia B6 N6i vu. 
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Mau B30 

LONG HOA XA HOI CHU NGH1A VIVI' NAM 
DOc lap - Tkr do - 14nh phtic 

..., than 	v 

THONG BAO 
Danh Inv host dOng ton giao hang nam 

ho4c danh Inv ho#t Ong ton giao 136 sung 

Kinh 	(2) 

Ten to eh& (chit in hoa). 	 
Try sec 	  
Thong bao danh Inv hot Ong 	cac not dung sau: 

TT Ten cac host 
dOng ton giao 

Thai gian 
CO chirc 

Dia diem dien ra 
host Ong ton giao 

Ghi chit 

1 
2 
... 
N 

TM. TO CHeC (3)  
(Chic kfi, dju) 

(1) Dia danh not co try sa cua to chirc ton gido, to chic ton giao true thuOc hoac to chdc 
ducrc cap chimg nhan clang 147 hog dOng ton giao. 

(2) Co quan quan 1y nha nu& ve tin nguOng, ton giao a trung uong do' i voivi& thong bao 
danh muc hog 0114 ton giao (hoac hog dOng ton giao bO sung) cila chdc c6 dia ban hog 
dOng ton giao nhieu tinh; quan chuyen mon ye tin nguOng, ton gido cap tinh doi vOi viec 
th6ng bao danh rmic hog dOng ton giao (hoac hog dOng ton gido 1)6 sung) cilato chirc c6 dia 
ban hog Ong ton gido a nhieu huy@l thuOc mot tinh; Uy ban nhan dan cap huy4idoi vai viec 
thOng bao danh nwc hog dOng ton gido (hoac hog &Ong ton gido 1)6 sung) dm to chirc c6 dia 
ban hog d'Ong ton giao a nhieu xa thuOc mot huyft Uy ban nhan dan cap xa doi voriv*th6ng 
bao danh 'nue hog dOng ton gido (hoac hog dOng ton giao b6 sung) dm to chirc co dia ban 
hog dOng ton giao 6 mot xa. 

(3) TO chirc ton giao, to chirc ton giao true thuOc hoac to chirc duvc cap chimg nhan clang 
14 hoat dOng ton giao. 

(4) Hog dOng ton giao hang nam ho4c ho4t Ong ton giao bo sung 

(3) 
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10. Thu tuc clang ky thay dOi nguiri d i din ciia nhOm sinh hoat ton giao 
tap trung 

Trinh tir thkrc hi?n: 
- Bwac 1: Nh6m sinh hoat ton gido tap trung girt h8 so clang ky thay doi 

nguai dai din danB8 phan tiep nhan va tra kat qua dm Uy ban nhan dan cap xa 
not c6 dia diem sinh hoat ton gido tap trung.,  

- Bwor 2: Can b8 tiep nhan xem xet ho so clang V, truOng hop h'8 so chua 
day du, hop le thi huang dan qua ang dich vu cong tinh Mira Thien Hue ho4c 
bang van ban cho nh6m sinh hoat ton gido tap trung de hoar' chinh h8 so. 

- Bwac 3: fi•  y ban nhan dan cap xa tra lai bang van ban. Tnrong hop tix ch8i 
clang ky phai tra lai bang van ban va neu re) V/ do. 

Cach thirc thiyc hqn: 
Girt van ban clang 14 Ulm liar) hoac qua ang dich vu cong tinh Thira Thien 

Hue hoac qua dich vu btru chinh den 138 phan tiep nhan va tra ket qua cUa Uy ban 
nhan dan cap xa. 

BO phan tiep nhan va tra kat qua cUa Uy ban nhan dan cap xa tiep nhan h8 so 
va c6 giay hen tra kat qua. Neu girt qua dich vu buu chinh, ngay tiep nhan van ban 
clang duoc tinh theo ngay ghi tren dau ding van den. 

Ncri tier, nh4n 
BO phan Tip nhan va tra kat qua UBND xa, phuong, thi tan. 
Th?ri gian thtyc hqn thu tuc hanh chinh 
Thuc hien vao tat ca cac ngay lam viac trong tuan, trir ngay le, tet theo quy 

dinh cUa Luat Lao dOng. 
- Sang: 08h00 clan 11h00. 
- Chiau: 13h30 dan 16h30. 
Thanh phan, sO, Itivng hO so': 
* Thanh phan ho so: 
1) Van ban clang 14 theo mau; 
2) So yeu 157 lich cua nguai dai din mot 
3) Van ban chap thuan dm to chirc ton gido hoac to chirc &roc cap chung 

nhan clang V boat dO'ng ton gido va viac thay d8i nguai dai din d8i vai nh6m 
sinh hoat ton gido tap trung do to chirc clang V; 

4) Bien ban cuOc hop bau, cir ngu&i dai din moi (neu co). 
* SO' luting 118 so: 01 (be). 	, 

	

Thai 	quyet: 15 ngay ke tix ngay Uy ban nhan dan cap xa not c6 dia 
diem sinh hoat ton gido tap trung nhan dugc van ban Tang 14 hop le. 

Doi ttryng thiyc hien TTHC: Nhom sinh hoat ton giao tap trung thay doi 
ngu6i dai din cua nhom. 

quan thirc hi?ri TTHC: 
a) Co quan c6 tham quyen quyet dinh:,fly ban nhan dan cap xa 	c6 nhom 

sinh boat ton gido tap trung clang thay doi nguai dai din cua nhom. 
b) Co quan true tiep thuc hian TTHC: Uy ban nhan dan cap xa 	c6 nhom 

sinh hoat ton gido tap trung clang 	thay doi nguai dai din cUa nh6m. 
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Ket qua dm viec thtyc hien TTHC: Van ban tra lei chap thuan hoac khong 
chap thuan ye viec clang ky thay cloi ngtroi dai dien cua nhom sinh boat ton gido 
tap trung. 

Phi, le phi: Khong 
Ten mau don, mau to' khai: Dang ky thay doi ngtrai dai dien cua nh6m sinh 

hoat ton gido tap trung (mau B6, Phu lvc Nghi dinh s6 162/2017/ND-CP ngay 
30/12/2017). 

Yen cau, lieu kien thiyc hien TTHC (neu co): Khong 
Can co. Oar. ly cua TTHC: 
- Luat tin ngutng, ton gido ngay 18/11/2016. Co hieu lvc to ngay 

01/01/2018; 
- Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 dm Chinh phu (DiL 5, 

DiL 21). Co hieu1vc tir ngay 01/01/2018; 
- Quyet dinh so 199/QD-BNV ngay 31/01/2018 cila B6 N6i vu ve viec cong 

b6 thu tvc hanh chinh link vvc tin ngutrig, ton gido thu6c pham vi chirc nang quail 
ly dm B6 N6i vv. 
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ML B6 
LONG HOA XA HOI CHU NGH1A VItT NAM 

Hoc lap - Ttr do - 11#nh ph& 

...thang......nam 

BANG KY 
Thay dOi ngtriYi (Jai dfc'n ctia nhom sinh hcqt ton giao tap trung 

Kinh 	(2) 	 

Ten nhOm sinh hog ton gido tap trung: 	  
Dia diem sinh hog ton gido tap trungcira 

nhOm. 	  
HQ va ten nguai dai dien 

(3). 

Thu6c ton gido (ho4c to chirc ton giao; to chirc dugc cap chirng nhan clang ky hoat 
d6ng 	 ton 
giao). 	  

Bang ky thay dOi ngtriyi d i dqn cua nh6m sinh ho#t ton giao tap trung voi 
cac not dung sau: 

Ngrari dai dien cu cfra nhom: 
HQ va ten. 	 NAm sinh: 	 
Ten goi trong ton giao (net' co). 	  
S6 CMND/S6 h6 chieu/S6 dinh danh ca nhan. 	  
Ngay cap. 	Nai cap: 	  
Nai cu trio 	  
Nguiyi dai dien mai cua nhom: 
Ho va ten. 	 Nam sinh. 	 
Ten goi trong ton gido (neu co). 	  
S6 CMND/S6 h6 chieu/SO dinh danh ca nhan. 	  
Ngay cap. 	Nai cap: 	  
Nai cu trn. 	  
Ly do thay d6i: 	  
Du kien theyi diem thay d6i: 	  
Van ban kern theo g6m: So yeu ly lich cna ngirgi dai dien mai; van ban chAp thuan 

cfra to chirc ton giao hoac to chirc dugc cap chirng nhan dang 14 hog d6ng ton gido 
ve viec thay doi ngugi dai dien doi voi nhom sinh hog ton giao tap trung do to chirc 
Bang ky; bien ban cu6c hop bau, cir nguoi dai dien mai (neu co). 

£12NI DIps1 (3)  
(Kj), ghi ro ho ten) 

(1) Dia danh nai có dia diem sinh hog ton giao tap trung. 
(2) Uy ban nhan dan cap xa nai có dia diem sinh hog ton gido tap trung. 
(3) Ngueri dai dien mai dm nhom sinh hog ton giao tap trung 



25 

11. Thii tuc de nghi thay dei dia diem sinh ho#t ton giao tap trung trong 
dia ban mot xi 

Trinh tu thtrc 
- Buac,1: Ngueci dai dien 	nhom sinh boat ton gido tap trung 	h6 so de 

nghi thay doi dia diem sinh hoat ton giao tap trung den B6 phan tiep nhan va tra 
ket qua cua Uy ban nhan dan cap xa. 

- BuOc 2: Can b6 tiep nhan xem xet ho so, truang hop h6 so chua day dii, 
hop le thi huang clan qua ang dich vu cong tinh Thira Thien Hue hoac bang van 
ban cho nguoi dai dien cua nhom sinh hog ton giao tap trung de hoan chinh 116 
so. 

- 6c 3: Uy ban nhan dan cap xa tra lei bang van ban. True/11g hop tir ch6i 
dang ky phai tra lei bang van ban va neu re; 1)"7 do. 

Cach fink thirc 
Giri van ban dang ky true tiep hoac qua C6ng dich vu cong tinh Thira Thien 

Hue hoac qua dich vu buu chinh den B6 phan tier) nhan va tra ket qua cua Uy ban 
nhan dan cap xa. 

B6 phan tiep nhan va tra ket qua dia Uy ban nhan dan cap xa tiep nhan h6 so 
va c6 gidy hen tra ket qua. Neu giri qua dich vu buu chinh, ngay tiep nhan van ban 
clang V dugc tinh theo ngay ghi ten ddu cong van den. 

No'i tiep nh4n 
B6 phan Tiep nhan va tra ket qua UBND xa, phueng, thi trdn. 
Thai gian thtyc hien thu tuc hanh chinh: Thuc hien vao tat ca cac ngay lam 

viec trong tuan, trir ngay le, t tet theo quy dinh cua Luat Lao dOng. 
- Sang: 08h00 den 11h00. 
- Chieu: 13h30 den 16h30. 
Thanh phAn, se Wing he so': 
* Thanh phan h6 so: 
1) Van ban de nghi (theo mall); 
2) Gidy t6 chirng minh c6 dia diem hap phap moi a lam not sinh hoat ton 

gido; 
3) Van ban chdp thuan cua to chirc ton giao hoac to chirc clugc Cap chimg 

nhan dang 1(3% hoat dOng ton gido ve viec thay doi dia diem d6i v6i nhom sinh boat 
ton gido do to chirc clang V. 

* S6 prong h6 so: 01 (b6). 
Thal hurt giai quyet: 15 ngay ke tir ngay Uy ban nhan dan cap xa nhan di 

ho so de nghi hop le 
Doi 	thtyc hqn TTHC: Nh6m sinh boat ton giao tap trung thay d6i dia 

diem sinh boat ton giao trong dia ban mot xa. 
Co' quan thltyc hien TTHC 
Co quan co tham quyen quyet dinh: Uy ban nhan dan cap xa not CO dia diem 
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sinh hog ton gido tap trung. 
Ca quan trvc tiep thkrc hien TTHC: Uy ban nhan dan cap xa nal co dia diem 

sinh hog ton gido tap trung. 
Ket qua cua viec thkre hien TTHC: Van ban tra lefi chap thuan hoac khong 

chap thuan ve viec de nghi thay d6i dia diem sinh hog ton gido tap trung. 
Phi, le phi: Khong 
Ten mail don, 	khai: De nghi thay d6si dia diem sinh hog ton gido 

tap trung (mau B7, Phu luc Nghi dinh so 162/2017/ND-CP ngay 30/12/2017). 
Yeu cAu, dieu kien thip hien TTHC (neu có): Cham nhat la 10 ngay ke tir 

ngay dugc chip thuan dia diem mai, nhom sinh hog ton gido tap trung phai cham 
dirt sinh hog ton gido tai dia diem cu va c6 trach nhiem thong bao bang van ban 
an Uy ban nhan dan cap xa. 

Can cir phip 1S,  elm TTHC: 
- Luat tin ngu'ung, ton gido ngay 18/11/2016. Co hieu lkrc tir ngay 01 thang 

01 nam 2018; 
- Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 dm Chinh phu (khoan 1, 

diem a khoan 3, khoan 4 DiL 6; DiL 21). CO hieu luc tir ngay 01 thang 01 nam 
2018; 

- Quy6t dinh se) 199/QD-BNV ngay 31/01/2018 dm BC) NC)i vv ye viec cong 
bt') thu tpc hanh chinh linh vkrc tin ngtriing, ton gido thu(ic pham vi chirc nang guar) 

Bo NOi vu. 
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Mau B7 

LONG HOA XA HOI CHU NGHIA VIVI' NAM 
Doc lap - Ttr do - Hpth phtic 

BE NGHI 
Thay doi dia diem sinh hot ton giao tap trung 

Kinh 	(2) 

Ten nhom sinh hog ton gido tap trung• 	  
H9 va ten nguoi dai dien• 	  
Thu8c ton gido (hoac to chirc ton gido; to chirc dugc cap chimg nhan clang 14 

hog Ong ton gia6). 	  
Be nghi thay dOi dia diem sinh ho#t ton giao tap trung voi cac not dung 

sau: 
141 do thay d6i: 	  
Dia diem nhomdang sinh hog ton gido tap trung• 	 
Du kie'n dia diem mgi• 	  
Du kien thoi diem thay doi 	 
Van ban kern theo 	Gia'y to chimg minh c6 dia diem hgp phap mgi de 

lam not sinh hoat ton gido; van ban chap thuan cua to chirc ton gido hoc to chirc 
dugc cap chimg than clang 14 hog dOng ton gido ve vie'c thay doi dia diem doi 
vai nhom sinh hoat ton gido do to chirc clang 14; ban sao c6 chimg thvc van ban 
chap thuan (tang 1(./ sinh hog ton gido tap trung cua Uy ban nhan dan cap xa nai 
dat dia diem sinh boat ton gido tap trung lan dau doi vgi trugng hgp thay doi dia 
diem sinh hog ton gido tap trung den dia ban xa khac. 

NGTRfl DAI DIN 
(1q), ghi ro ho ten) 

(') Dia danh nai c6 dia diem dang sinh hoat ton gido tap trung. 
(2)  Uy ban nhan dan cap xa nai du kien dat dia diem sinh hoat ton gido tap trung mai. 
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12. Thii tuc de nghi thay doi dia diem sinh hot ton Oa° tap trung den 
dia ban xä khic 

Trinh tir thirc hqn: 
Bugc 1: Nguoi,clai dien 	nhom sinh hog ton gido tap trung gui 	so de 

nghi thay doi dia diem sinh hog ton gido tap trung den dia ban xa khac den B9 
phan tiep nhan va tra ket qua cua Uy ban nhan dan cap xa not du kien dat dia diem 
mgi. 

- Bugc 2: Can b9 tier) nhan xem xet ho so, trueing hop h9 so chua day 
hop le thi huang dan qua C9ng dich vu ding tinh Thira Thien Hue ho4c bang van 
ban cho ngueyi dai dien cua nhom sinh hog ton gido tap trung de hoan chinh h9 
so. 

- Bugc 3: Uy ban nhan dan cap xa tra loi bang van ban. Tr-1'611g hgp tir choi 
clang ky phai tra loi bang van ban va neu ro 17 do. 

Cach thiic thirc WO: 
Giri van ban clang ky trvc tiep hoac qua C9ng dich vu cong tinh Thira Thien 

Hue hoac qua dich vu buu chinh den B9 phan tiep nhan va tra ket qua cua Uy ban 
nhan dan cap xa. 

B9 phan tier) nhan va tra ket qua dm Uy ban nhan dan cap xa tiep nhan ho 
so va c6 giay hen tra ket qua. Neu gin qua dich vu buu chinh, ngay tiep nhan van 
ban clang ky dugc tinh theo ngay ghi tren clau cong van den. 

Ncri tiep nh4n 
Bo phan Tiep nhan va tra ket qua UBND xa, phuong, thi tan. 
Thin gian thirc hien thu tuc hanh chinh 
Thvc hien vao tat ca cac ngay lam viec trong tuan, trir ngay le, t6t theo quy 

dinh cua Luat Lao dOng. 
- Sang: 08h00 den 11h00. 
- Chieu: 13h30 den 16h30. 
Thanh phan, so Itryng ho so': 
* Thanh phan ho so: 
1) Van ban de nghi (theo mau); 
2) Giay to chirng minh c6 dia diem hop phap moi a lam noi sinh hog ton 

gido, 
3) Van ban chap thuan cua to chirc ton gido hoac to chirc dugc cap chirng 

nhan clang V hog Ong ton gido ve viec thay d61 dia diem d9i voi nhom sinh hog 
ton gido do to chirc clang V. 

4) Van ban chap thuan clang ky sinh hog ton gido tap trung cua tJ' y ban nhan 
dan cap xa noi c6 dia diem sinh hog ton gido tap trung lan dau. 

* So lugng h9 so: 01 (be). 
Thai han giai quyet: 20 ngay ke tir ngdy Uy ban nhan dan cap xa nhan dugc 

ho so de nghi hop le, cu the: 
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Uy ban nhan din cap xa nth du kien dat dia diem mad de sinh hoat ton gido tap 
trung, trong theyi han 05 ngay 	viec tir ngay nhan ho so nghi hgp c6 
trach nhiem xin kien Uy ban nhan dan cap huyen ve viec thay doi dia diem sinh 
hoat ton gido tap trung. 

Trong then han 10 ngay ice ter ngay nhan dugc van ban xin y kien hgp le cila Uy 
ban nhan dan cap xa, Uy ban nhan dan cap huyen c6 trach nhiem tra lei bang van 
ban. 

Trong theyi han 05 ngay lam viec, ke ter ngay co y kien cua Uy ban nhan dan 
cap huyen, Uy ban nhan dan cap xa c6 trach nhiem tra lei bang van ban ve viec thay 
dth dia diem. 

Doi tiring thirc hien TTHC: Nhom sinh hoat ton gido tap trung thay dth 
dia diem sinh hoat ton giao tap trung den dia ban xa khac 

quan thirc hien TTHC 
a) Ca quan c6 tham quyen quyet dinh: Uy ban nhan dan cap xa nai du kien 

dat dia diem mri. 
b) Ca quan trgc tiep thirc hien TTHC: Uy ban nhan dan cap xa nai du kien 

dat dia diem mth. 
Ket qua ctia viec thtyc hien TTHC: Van ban tra lei chap thuan hoac khong 

chap thuan ve viec thay den dia diem sinh boat ton gido tap trung. 
Phi, le phi: Khong 
Ten matt don, matt khai: De nghi thay din dia diem sinh hog ton gido 

tap trung (mh B7, Phu hjc Nghi dinh so 162/2017/ND-CP ngay 30 thang 12 nam 
2017). 

Yeu cau, dieu kien thirc hien TTHC (neu c6): Cham nhat la 10 ngay ke tir 
ngay duvc chap thuan dia diem mth, nhom sinh hoat ton giao tap trung phai cham 
dirt sinh boat ton gido tai dia diem cu va c6 trach nhiem thong bao bang van ban 
den Uy ban nhan dan cap xa nai c6 dia diem sinh boat ton gido tap trung di kern 
theo ban sao c6 chirng thirc van ban chap thuan cua Uy ban nhan dan cap xa nai 
c6 dia diem sinh hoat ton gido tap trung moi. 

Can dr phap ly cua TTHC: 
- Luat tin ngu'ang, ton gido ngay 18/11/2016. CO hieu luc tir ngay 

01/01/2018; 
- Nghi dinh se') 162/2017/ND-CP ngdy 30/12/2017 dm Chinh phu (khoan 1, 

diem a khoan 3, khoan 4 Dieu 6; Dieu 21). Co hieu hrc tir ngay 01/01/2018; 
- Quyet dinh s6 199/QD-BNV ngay 31/01/2018 cUa BO Ni vu ve viec cong 

41C hanh chinh link vuc tin nguang, ton gido thuOc pham vi chirc nang quail 
1)'7 dm BO NOi 
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Mau B7 
coNG HOA xA.  HOI CHU NGHIA VIVT NAM 

DOc 1ap - Tkr do - 11#nh phtic 

DE NGHI 
Thay dOi dia diem sinh hogt ton giao tap trung 

Kinh 	(2) 

Ten nhom sinh hoat ton gido tap trung• 	  
H9 va ten nguad dai dien• 	  
Thui5c ton gido (ho4c to chirc ton gido; to chirc dugc cap Chung nhan dang 

ky hoat d(ing ton gido). 	  
De nghi thay dOi dia diem sinh ho#t ton giao tap trung 	cac not dung 

1_,7 do thay doi 	 
Dia diem nh6m dang sinh boat ton gido tap trung• 	 
Du kien dia diem moi• 	 
Du kien thai diem thay 	, 	  
Van ban kern theo 	Giay to chi:mg minh c6 dia diem hgp phap mai de 

lam not sinh hog ton gido; van ban chAp thuan cua to chirc ton gido hoc to chirc 
dugc cap chimg nhan dang ky hoat dOng ton gido ve viec thay doi dia diem doi 
voi nhom sinh boat ton gido do to chirc dang V; ban sao c6 chimg thuc van ban 
chap thuan clang ky sinh boat ton gido tap trung cUa Uy ban nhan dan cap xa not 
&at dia diem sinh hoat ton gido tap trung lan dau doi voi truang hgp thay doi dia 
diem sinh boat ton gido tap trung den dia ban xd khac. 

NGU'dI DA! DIN 
ghi ra h9 ten) 

(1) Dia danh nai có dia di6m dang sinh hoat ton gido tap trung. 
(2) Uy ban nhan dan cap xa nai du kien d4t dia diem sinh ho4t ton gido tap trung meri 

sau: 
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13. Thu Am thong bao ve viec thay dOi dia diem sinh hot ton giao tap 
trung 

Trinh tty thtyc hien: 
Cham nhAt la 10 ngay Ice tir ngay dugc chAp thuan dia diem mai, nhom sinh 

hoat ton gido tap trung phai cham dirt sinh hog ton gido tai dia diem cu va thong 
bao bang van ban den BO phan tiep nhAn va tra ket qua dm Uy ban nhan dan cap 
xa noi c6 dia diem sinh hog ton giao tap trung cu. 

Cach thin thtrc hien: 
, Gin van ban thong bao tivc tiep hoac qua COng dich vu cong tinh Thira Thien 

Hue hoac qua dich vu buu chinh den BO phan tiep nhan va tra ket qua dm Uy ban 
nhan dan cap xa. 

Van ban thong bao phai c6 xac nhan cua Uy ban nhan dan cap xa. Neu gin 
qua dich vu btru chinh, ngay tiep nhan van ban thong bao dugc tinh theo ngay ghi 
tren dau cong van den. 

Ncri tiep nh4n 
BO phan Tiep nhan va tra ket qua UBND xa, phuOng, thi trAn. 
Thal gian thtyc hien thil tuc hanh chinh 
Thirc hien vao tat ca cac ngay lam viec trong tuAn, trir ngay le, t let theo quy 

dinh cua Luat Lao dOng. 
- Sang: 08h00 den 11h00. 
- Chieu: 13h30 den 16h30. 
Thanh phAn, s6 Itryng he so.: 
* Thanh phAn hO sa: 
Van ban thong bao neu ra ten dm to chirc ton giao hoac to chirc dugc cap 

chimg nhan dang k3'7 hog d'Ong ton gido; ten nhom; ho va ten ngued dai dien dm 
nhom; thoi diem thay doi; dia diem sinh hog ton giao tap trung moi; thai diem 
chAm dirt sinh hog ton giao tai dia diem ca. 

Truong hgp nhom sinh hog ton gido tap trung chuyen dia diem sinh hog ton 
giao den dia ban xa khac, nguoi dai dien cua nhom con c6 trach nhiem giri kern 
ban sao c6 chimg thvc van ban chap thuan dm Uy ban nhan dan cap xa nai c6 dia 
diem sinh hog ton giao tap trung mai. 

* Si) lugng ho sa: 01 (be). 
Thai h#n giii quyet: Ngay sau khi Uy ban nhan dan cap xa nhan dugc van 

ban thong bao hop le. 
DOi tuvng thtyc hien TTHC: Nhom sinh hog ton giao tap trung thay dOi 

dia diem sinh hog ton giao 
Co.  quan thtyc hien TTHC: 

0  a) Co. quan c6 th'Am quyen guy& 	 a. dinh: Uy ban nhan dan cap xa noi c6 di 
diem sinh hog ton giao tap trung cit. 
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b) Co quan tivc tiep thgc hien TTHC: Uy ban nhan dan Cap xa not c6 dia 
diem sinh hog ton gido tap trung Cu. 

Ket qua ciia viec thtyc hien TTHC: Van ban xac nhan cfla Uy ban nhan dan 
cap xa ve viec tiep nhan thong bao. 

Van ban thong bao duac luu tai Uy ban nhan dan cap xa de thgc hien cong 
tac quail VT nha nu6c ve tin nguang, ton gido. 

Phi, re phi: Khong 
Ten mau don, mitt to' khai: NOi dung van ban thong bao then quy dinh tai 

Dieu 6 Nghi dinh s6 162/2017/ND-CP. 
Yeu cau, dieu kien thirc hien TTHC (neu do): Ch4m nil& la 10 ngay Ice tir 

ngay dugc chAp thuan dia diem inch, nhorn sinh hog ton gido tap trung phai chain 
dirt sinh hog ton gido tai dia diem di va c6 trach nhiern thong bao bang van ban 
den Uy ban nhan dan cap xa nai c6 dia diem sinh hog ton gido tap trung ca. 

Can ctr Oar) 15 ciia TTHC: 
- Lug tin ngu'ang, ton gido ngay 18/11/2016. Co hieu hrc tir ngay 

01/01/2018; 
- Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 dm Chinh phi' (khoan 4 

Dieu 6). Co hieu luc tir ngay 01/01/2018; 
- Quyet dinh s6 199/QD-BNV ngay 31/01/2018 dm BO NOi vv ve viec cong 

1)6 thii tvc hanh chinh linh vgc tin nguong, ton gido thuOc pham vi chic nang quan 
13",  dm BO NOi vu. 
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14. Thu tic thong bao to chtic quyen gop trong dia ban mot xa elm co 
so.  tin ngtr&ng, to chirc ton giao, to chfrc ton giao trtyc thuOc 

Trinh ty thtrc hien: 
Truck khi to chirc quyen gop 05 ngay lam viec, co so.  tin nguemg, to chdc 

ton gido, to chirc ton giao trrc thuOc to chirc quyen 	trong 	ban mot xa guri 
van ban thong bao den BO phan tiep nhan va tra ket qua cua Uy ban nhan dan cap 
xa not to chirc quyen 

Cach thtrc thirc hien: 
Gixi van ban thong bao trvc tiep hoac qua ang dich vu cong tinh Thiza Thien 

Hue hoac qua dich vv buu chinh den BO phan tiep nhan va tra ket qua dm Uy ban 
nhan dan cap )(I 

Van ban thong bao phai c6 xac nhan cua Uy ban nhan dan cap xa. Ne'u giri 
qua dich vu buu chinh, ngay tiep nhan van ban thong bao dugc tinh theo ngay ghi 
tren ddu cong van den. 

Nol tier, nh4n 
BO phan Tiep nhan va tra k6t qua UBND xa, phuorig, thi tran. 
Thal gian thtrc hien thit tic hanh chinh 
Thvc hien vao tat ca cac ngay lam viec trong tudn, trir ngay le, t6t theo quy 

dinh cua Luat Lao dOng. 
- Sang: 08h00 d6n 11h00. 
- Chieu: 13h30 d6n 16h30. 
Thanh,ph4n, so ltro,ng ho so: Van ban thong bao (theo mau) va cac tai lieu 

kern theo (neu co); 
* S6 lugng 116 so: 01 (b0). 
Thai han giii quyet: Ngay sau khi Uy ban nhan dan cap xa nhan dugc van 

ban thong bao hop le. 
poi ttnyng thtrc hien TTHC: Co so tin ngu'ang, to chirc ton giao, to chirc 

ton giao trvc thuOc to chirc quyen gop trong dia ban mot xa. 
Co quan thtrc hien TTHC: 
a) Co quan c6 tham quy'en quy6t dinh: Uy ban nhan dan cap xa not to chdc 

quyen gop. 
b) Co quan trvc tiep thvc hien TTHC: Uy ban nhan dan cap xa not to chik 

quyen gop. 
Ket qua cua viec thtrc hien TTHC: Van ban xac nhan dm Uy ban nhan dan 

cap xa ve viec tiep nhan thong bao. 
Van ban thong bao dugc luu tai Uy ban nhan dan cap xa de thvc hien cong 

tac quan ly nha nu6c v'e tin ngutng, ton giao va kiem tra viec thirc hien cac not 
dung trong van ban thong bao cua co so tin ngui).'ng, to chuc ton giao, to chuc ton 
giao trvc thu0c. 

Phi, le phi: Khong 
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Ten nAu 	mAu khai: Thong bao ve viec to chirc quyen g6p (mau 
B47, Phij luc Nghi dinh so 162/2017/ND-CP ngay 30 thang 12nam 2017). 

Yeu cAu, dieu kien thip hien TTHC (neu có): 
- Truck khi to chirc quyen g6p 05 ngay lam viec, ca so.  tin nguiy- ng, to chirc 

ton gido, to chirc ton gido twc thuOc c6 trach nhiem thong bao bang van ban den 
Uy ban nhan dan cap xa nai to chirc quyen 

- Ho4t dOng quyen gop cilia ca so tin nguEeng, to chirc ton gido, to chic ton 
gido trvc thuOc phai c6 so sach thu, chi bao dam cong khai, minh bach. Tai san 
dugc quyen g6p phai dtrac quanl, sir dung dung mvc dich da thong bao, plipc vu 
cho boat dOng tin ngtfung, hoat dOng ton gido va tir thien xa hOi. 

- Khong duac lqi dung danh nghia ca so. tin ngu6ng, to chirc ton gido, to 
chic ton gido tn,rc thuOc de quyen gop nhAm trpc lqi hoac trai muc dich quyen 
gop. 

Can dr Oaf, 157 cua TTHC: 
- Luat tin ngtrey'ng, ton gido ngay 18/11/2016 (khoan 5 Dieu 56). Co hieu hrc 

tir ngay 01/01/2018; 
- Nghi dinh so 162/2017/ND-CP ngay 30/12/2017 dia. Chinh phU (diem a 

khoan 3 Dieu 19, Dieu 21). Co hieu luc tir ngay 01/01/2018; 
- Quyet dinh so 199/QD-BNV ngay 31/01/2018 dia. BO NO1 	viec cong 

bO thu tic hanh chinh linh vu.c tin ngu'ang, ton gido thuOc ph4m vi C irc nang quan 
ly cila BO NOi 
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Mau B47 
CONG HOA XA HOI CHU NGHIA VItT NAM 

DOc 1ap - Tty do - Hvth phtic 

..., ngay... ...thang... ...narn 

THONG BAO 
Ve viec to chirc quyen gop 

Kinh 	(2) 

Ten (cha in hoa)-  	(3) 	  

Dia chi:. 	  
Ngirei d i din 	  
H9 va ten. 	 Nam sinh: 	 
Ten g9i trong ton gido (neu co). 	  
Chirc vu, pham vi (net' co). 	  
S9 CMND/S9 h9 chi6u/S6 Binh danh ca nhan. 	  
Ngdy cap. 	 Nai 

	

cap 	- 
A 'song bao ve viec to chirc quyen gop voi cac not dung sau: 

Mvc dick quyen gop: 	  
Dia ban to chirc quyen gop• 	  
qach thirc quyen gop. 	  
Thoi gian thvc hien quyen gop• 	 
Phtrang thirc quail 1)'7 va sir dung tai san ducyc quyen gop. 	  

NGU'6I DAI DIEN (3)  
(Chic kj), d "ciu) 

(1) Dia danh noi co co,sa tin nguang, t'6 chirc ton gido hoc chirc ton gido trkrc thu6c. 
(2) Uy ban nhan dan cap tinh doi 	trueng hop to chirc quyen gop vugt ra ngoai dia ban 

mot huyen; Uy ban nhan dan cap huyen doi voi truong hop to chirc quyen g6p ngoai ilia ban 
mot x5 nhung trong dia ban met huyen, qulan, thi xa, thanh pho thu6c tinh, thanh pho thu6c 
thanh pho tivc thu6c trung trang; Uy ban nhan dan cap x'a doi vei trubrig hgp to chirc quyen 
gop trong dia ban mot 

(3) Co s6 tin nguong, to chdc ton gido ho4c to chirc ton gido trix thu6c. Doi vai to chirc 
ton gido, to chic ton gido trrc thu6c, nguoi dai dien phai k)",  ten va gong dAu 


	Page 1
	Page 2
	Page 3
	Page 4
	Page 5
	Page 6
	Page 7
	Page 8
	Page 9
	Page 10
	Page 11
	Page 12
	Page 13
	Page 14
	Page 15
	Page 16
	Page 17
	Page 18
	Page 19
	Page 20
	Page 21
	Page 22
	Page 23
	Page 24
	Page 25
	Page 26
	Page 27
	Page 28
	Page 29
	Page 30
	Page 31
	Page 32
	Page 33
	Page 34
	Page 35
	Page 36
	Page 37
	Page 38
	Page 39
	Page 40
	Page 41
	Page 42
	Page 43
	Page 44

